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RT.^.f^T. 81 ( 31).— IPS^rrf^ , irf%ETFT arjrdcj 309 cf^ ^ 37^ ^%lfr ^ cffl^ gi:T 

3tk ^efcT^jf^ 1%iTFT (O^JEUT 3#^^ ^ nfcRjIRldl ^^Sn) f^PidH, 1986 '^TTcff PeTET 

3tP1sj>i^ ^ fth.'ji oiji ^ "m cfr^ it efnr Rbdi ^ni %, wltTiRicftt 

ESTcW if Pnsft nfxET 9^ 91 9p9pr 1^9 wRliltRldl 9^m 9Tt PtPlilRid 9^^ %9 

p99fc3Rl1T Prq9 99T^ t, OTSlpT ■- 


1 ^ 3(k RliiT - (l) ^ ProRt 99 UpW 9T9 1J9HT 9WfPr9Tt Hdidd, 3939T9 

3Tffl99"tt P'9F'rt9 WpdtRl'dr cRtm Pm, 2000 t I 

(2) ^ INMd ^ 999?H 9?] cTpkj 9^t 9f9 ^ I 

2. qP^TTR - 59 Pmt tr m cT9? Pp ^ amsiT oPtPrt 9 ^ - 

(91) “Pr^f^ RTPraiP!*' ^ ijmr stl^tPidil Pmrtr ^ 9119 iiwii 99 itPti arttpR ^ ; 

(n) “SRptf^ ^ PWm 9PP9 9lt 5500-175-9000 1^0 ^ ^199919 P 1T59W, Pjfom 

mR95, -^159 92praT91 3fR 9^ 1151991 95] fltPrPl P pT9(ild 3fl PR91 #9 99 95] ^ PN 

Pr^ft irPj9 95 m 6500-200-10500 no ^ P 919 ^ 9r ^ 9P 95t P^Pn 9ti 

PrpRi^ oiPPm ^ ; 
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(R) ^ fM^cp cf; try iR- tr 

ClTiTET t ^ T^5TT ^ ETFft t ; 

(H) "f^RjzEE 3T^' ^ qtsiT ^ ^ fcTDlTEpI ^ftl (JTTft arftRJTTT ^ cTT^ ^ 

^EFE?t RM ^ TEpft 3lMcT t , 

(-s) "T^fwT' ^r RPiT^te ^ r arratf^ ^ rr rr rEtI^ ^ 

5rf^RTf%f R^arr arfiitRi t; 

(^) “R^ff RtE‘ 'tr RR? ETR-R^ ^ RFR ^ RTPft 31^ ^ r4 f^RRR RTRT R^t 31 TT^El R^T RRRT 

RTcft RTRfR -RfMcI ^ , 

(W) “3Ef{jT}t“ RT y'R f^TRRT Tr 3RTR^ 3Tf$fM t , 

(Rf) "ir^^^lfTr 3|k “Rf^Rjf^R RPfRnf^‘ R^ Ri^t 3Tsf ^ Rfr 13R^ RNR ^ ^ STJ^SR 

366 T> RRRiT TTs (24) alW 13^ (25) 4 t I 

3 RT^cTT Rit ?I^ - fEillRR 3nRN RV Ri^RrT kJ-RI crRH Rrt 4 Pl'U|'jRch' cfT^HR RR 5500 175-9000 
7)0 '<4 tmWR 4 Tf^WT ^rIrEcP TTgRTcP, RtrcTaTcp 3l47»To;5R TTFTRcP ^ ^ 4 RTR r4 4^44^ 34? 

fR?T-^ Trar r4 4 jT? 650o 200-10500 t^o c4 ^ceptet 4 f4Rft -ttRir w 4 rtr 4cpr rt g4 Pi-!44d 
o 47 14?rR ?4 jt R>t t, R^tarr 4 ret 4r4 rr rte ^irt 

R?^ f^TTft 44 RETsff r 4 RW 4 f4R^ fcfT?4 Rf04tf4dl R^RT f4RT4 f4Rr4tR Rf44Tf4RT Rit&n ift 

?rf*4le1cr t, 4 hRuiTR R? dglilR? , RT ^rIRvEP TIBTRcP f4^RTT f^ETT RRT RT 44t R^SR, 

f4RtRRT RT^ 4RET4RET44rR4'j44r r4^r4? ^3?r4 r?t r4 ett 4o4 4 rtr 4 

cpR iR? r 4 3E54ff4R . 14 ? f4?R? 4mT r 4 4r I 

4 Rftan iBT OToEiET - (1) f4^f^ RTf4cpr4, r^sit r4 re47 ? 34? ?erET ert r^irt r4 ifiwr 
REE ERR f4E4f4E Rff r4 ERcW 34? RERf^TE l4fR44r cf4 ?T?sRT 344?jf4E Rt4rT I r48TT 3T57J4i 4 
f4f4f4'^ ^ 4 4rf07JRRT r 4 Er4?sf 4 so f4R r 4 ?TRTfRT c4 RRRTE 3TTJ4f4fE Rft RIT<e4 r 4 Reft r4 r4 
31 RIE 4 ^4 STTETl^RT r 4 ET '(T^44t I 

(2) 3TR(Tj1^ ETf474, STJX^fRd EFTRfTf44l RR f4B% ReI 34? 3T^ f4^ RR*) ^4 cijlRtiiit 

fcTR 3iT?f^ RlRERt r4 E75TT 3rf4?J(RET 4 ?WE TETRf^lE r4 EIE^ I 

5 qf^niET - ( 1 ) R^fSTT 4 3ERs4 RT?r RTRT ftpR RR fTRT 3rR4 ^ STfRT? R? 4ERET RT RET 4 ERTET 
3ERf4ET R) RTRt r4 rri rErei 7j 4] , lEff r 4 4 4t4 rte 4 l4f4ERT 34? REnf^TE R[c4i4i, (Rf4 r 44 4t) 
r 4 ?T7Rrr r4 erh r ?g4 |r, 3Tf4?jt4[E r 4 RnR4l 1 srjTjf^E RnfM 34? 3Epj^E eerrIM R) 

3TWTf4Rt R) fcTR RE’TT'-TE RREp TTRR-TETR R? ?T?RTT? e 4 Rrr4 3T^4?ff RT 31 JET? 4t4 I 

(2) ERETST RfRRR) ^ f^RTg" f^gf^Rl 4" feTR SERl^Rt R? E?4 fPR 4 rT? f^RTT ETTRRT 

f4T?T4 et4 etr ERf^RR (i) rT 3T£4e 4rr r4 r^ r E re t 4 3{t4 4 I 

(3) rVret 7j4r 344?3l%E f4RE4r R) r4 eii4 ert rt f4jfRE rtI4rr4 rt?t er?4 stjeTre 
R 4 ET4?I 18 RT?r r 4 3TRf4 ERT RT E?T err ERT 3TfE 744t RfR EeP ftp 3TRcft r4rET 7j4f r 4 
ftlRfclE RT%Pt 4 gT?I R JR44 e E^t RPT f4RT ETTET 4, ^e4 4 e 4 4t J^E? 4r I 
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6 . - fcp# ai'Risft ^ ^ f?fni ^ ^ ^ 

^f)T 3T%'3R 3?T^ -mirsft , 1^rq;f5?T aiRfcPi^ srt wsipt '<5?^ ^^irt 1% arwisfl 

^ TrcifiT"di ^ 3r5?rr?r^ ^fTPrai ^ t afk ^iWn A ^ 

^ ^ 3R?I 3T^r?TT3Tl cf^l ^T ^ RT^TO f^T^^RT fcFRm ^^inRnT ^fl RT^EI ^ 7TWN 

^ RFiq Tm m ^ ftiRt ^ 3Tf^rcRl^]?T ^ ^ i 

7. -qci c^irn, onf^ tr ^^-n ^ ^ ^pt fmr ^jiptt - 

(i) ^p?3 3TO?5t Efit ^ ^r, pfr q^en <^) rt^itct 3ppft ^ ^ rift t 

gi Pjrfi;! ^qr cpq ^ Rpft §■ -qi ^ri 1%7ft gn^q^r??! qg qR gr f^pqft 3pq tw, ^ f-3^ 

PTTai ^ gr f^Rrag 3 ^r gf^i q^ ^ tcp# w enwf^fgqq t fft qV^dT qj;Tit ^r 

qrfSif^g fcfRTT RFTqr ft ^crt gV^di ‘■gxit ^r 'Hf^f^ci t ^ ftrpt ftr f^ '^mrqri 


{ 2 } qi?T wwTsfl , f^^iRPT gm \Frt ^fr^gFr 4 qrf^tfc^ci t, gjps^grFg qg qq 
f?fRn qfT;TT t gr mfepr^ g^t gr-jqf^ ^ g7#g qRgqq ■% fcpqft 3pq fcrqFr qejMidf'Jg 

l^gi qqcn t -#? Pfif 3 ^ gf% i%qft qg qq ^qRPi mq^nf^qq qqi q?cn g?t Fql qit apjqrq 
3Tf§RTT-5t qqr Tt cR crp f^rqqfF q^ f^pqr qn^qr fr ggj q? grRmi qjqft ^ qffi q?^ qft srgf?! 
^ ifrqpf -qq'^ tjr ir tr ^jrti ^fldlRig'! q-qraq tI 3iq=ft qq q^ gq gnen : 

qq^ q? qtqqqt qVqf^ qqpR gR qq ftxnq l^rgf^ qTf§R)i^ grqi qrqq qrqq qq ^ 

RT^ ftp? qi? qqqqq c^ 3 Tt^ aftq f^Iqql arjqnq fcpqr ”q qr^ I 

8, qf^'WRT qr 3Fq JRqR q> ?TTf% - q^ ^ SFqsJ^ Rt qq ^ ^ qi ^q^ 

PF^Rd iSTfSrqq^ sIRl qr^ qtf^ fcpqr qqi t - 

(i) apFft sTFrf^dT qqqql itRi qFislrq qrqr qiqqr; qr 

(ii) qpFwRr ; qr 

(iii) Rpitt cqiR^ gRT qfci'Wqqr gRPir; qr 

(iv) q^ ^ qqqr^ ■’f qqqnt-qi qqgq qqqr t^q^i q^q#t qi ^ ; qi 

(v) qpfl qrqq gyqqr oft qf^ q^ |r qr fqsqr % qr qrf^R Fnqqq^t qq t ; qr 

(vi) q^taq ^ f^ qrq^ft 3Fqf^ q^ qiqq q^ti 3rR qiRqRq qr aiql^ qr^Ffr *i wq qi 

(vii) q^aq qqq ^ ar^f^ qiq^ qq a#"! qRqr; qr 

(viii) q^aq qqq ^-4 crr qRqr ; qr 

(ix) Tjq (i) ^ (ix) qq? ^ RPiRf; qr 3Fq qq^, qsqfMcr, qq yq^r qRqr qr qR^ qrt 
qRqr ; 

qrfeq i-rfiJqif^R qrfdRqq, RiMlciRad q^ qrf^TFn^ftq ^ qqFq - 

(r) t^^fqq yTRrqq^ ski q^tan qT PixP^d fcpqr qqqr ; r 

(75) q^Rrq RffO ^ qtJtq arjqRTRRP qq^qrt I 

9. ftrRiR qR^ q?t ' RR Ri'gfqd arl^mq^ q?t q? qq t Rp’ tpR qqqr anq^qq qy 

TFftRtq t q’?i q^ qqc^ ^ gqqq t ^naqg q^q; RrR?t q4 qr acrf ^ Rrf^ qR qRq ^ 
Rrqqr ^ RrR qaqq qrT grq, RrRrqr qR tf^t I 
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31^^ 

(f^ 4 

T^tarr PihOhI^ -?! ^ ^TEtf - 

^ I 

fc^Rad ^ StRtePcPI W "fft 3RP IdRacl R?f511 fET jf^R ^ 3TRf^ 

ai'RfWq 3Tq? 3fk SRsIRT TEHT ^?ftRT PlHI'JOT'f ^ 3Taik - 


q^q qq tto 

1 

f4qq 

f^nqiT qrWfT 34? W? 

srf^qqrq 3icjj 

100 

TTRq 

3 q4 

2 

qRcf ?Rqq? 4 qRicndqafr? ^TcTR qq^RHit qsq 
^?jw qliilRiqH qqrpRT 4 ql^^n cisq q^ 

150 

3 q4 

3 

qr??! ^ TfftqH 34? T-Ribl'fl q?f qq W? 

^frqqqqT 34? qqyq'qr 4 qf^im qsq q:5f4 

100 

3 qt 

4 

?qqT?UT fMq 34? f%14pf 4^1 3Tf4f4qq 

150 

3 q4 

5 

?qqT?q ^ 34? ?j^ 4?4f4q4 qwcT? c4 
qqqcfqr? ?4 qi4 4 W? 

100 

3 q4 


2 T^sn ^ fc4^ f?mqK qraugq? PrHfcHRad 'w ^ ^isitd - 

(i) f^nqjT qrwq 3lk ^ qpnpiTait qr t^anq 3fk qrmor q5q^ cf^ fc4q 

3T'RTf^ ^ q5 SRqqr, ^ qi^ ^ f^ er?3T7r ^ I 

(ii) qN^T ^{Hqqq ‘qRidi^Ri qftr wr qqqtepfr ^ wl^qi affq q^l^ - q?q qq qrqq qwK ^ 
qBl^ l dq 3fk TT^ q^iqidRt ^ ^>14 ^41 414 ^ qf^RT 4 aTWIsIt ^ WT sfk q4aTT 

feEj 3q?i14d 4 I ?TT Rfqq ^ arcpfe (i) cbmidq qf&Ri qq 4^34^ (2)qRi4icHq qf^erqsfiq 
qqq qrwq gRI qn4 Rj qqqtcRI qf^RT q«r4t feoTR ( 3 ) q>lf4<J^ 3lk q%8TJT , M^iiqRfq; 
-gqR 3Tk pfrJP Ricpmd 47 et qqiierq ^ qn4 r? ^ wra^q jraT^H 4^ fcR[ 
1^ 4^ qqpq 4 qrqf^q 3q4?ff q4 ■g^RTgf^rqq afl^ { 4 ) 4tstf4q4 qqrew qsq ^Tr4 ttctr 
qqr 3T#TfeT qq4tcT4r 4 q^ 34? ql^RT I 
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(iii) 'JTr??T 3ft^ Wcbl'?l oiW?TOT 3^1^ ^ sft^ mI^'^I ^Eim ?1R cfTt 

q^STT f^iRfcTf^ ^ ^ ^sriTfift :- 

(1) 'HI'id ^ 'hRmH ^ ^5^ Ri*sid ; 

(2) ^'lcb>H'HT 3ff? ^?R?TW ^ giTW? 31^ ^leFT ; 

( 3 ) HNcf ^JTWR gfl H#^ ^HdH, H^ldill, f^'>TRt 3flY ^JT 3TfJtHW 'Hmid ill ^ 41'^! 

H^[ri5fETTH 3fl7 fcTHFfi 3l^ 311^^ 'tldH ^ 3T^ffHW 3ftY HK'(hR'^ "Wy ; 

(4) Jltdtf^ra^ H^idH 3f^f ^3^ ^HcFH ^T 3T#TW chlilldHl' ; 

(iv) BEIRUT ftrfUl 3fR ftl'f^d "flyT : PlHfclI^af ^.'W't.'l ^ t ;- 

(1) TjR 3frf 335^5^ Pm ; 

( 2 ) Plf^ (^^) Pm, 1972 ; 

( 3 ) RnRd ^PtT (3Tm?q) Pm, 1964 ; 

(4) PtPtr ^ (^rm) Pm, 1972 ; 

( 5 ) ^-^1h RiRd ^ (g^ftcmi, Ppimr 3fR oitIPt) Pm, i965 ; 

(6) Tnym IMIy Pm, 1963 3lk ; 3fR 

(7) yy gmfrm Pm, 1978 yy I 

(\) ^ym m - im hrcI ^ ^PPim, 'HKcfPr 3iTfSy5 hIP^, 

^ym ^wPpP srg^yH, 3 IP 3iy3m^ mm sfR ^^jmr tfleilPichH ymry 
yrf^ RPP: ^ yp P ^ym siry ^ ftm 3i«jsJ1 y5 m yy yitsFi yR^ ^ E3t?y ^ ^ 
^ I 

3. 3rHTf^ cpr my m (io yr my mr (m) yr my pr (v) yr m?m ■'y'>P my yyt yy mr? 

(^fyyryft) yr 3tMt ^ Pry 3rj^ Pm yrrar t I my mr (O ^IP my mi (iv) yii rtR 

3 fiyf^ SRT 3 tpyf[ P Pyr mr yyywy t I 

Pm u p 1 - my yy (n) yr my yy (iii) yr yyy yy (v) yr my yPt y?y mP P Pry P<-m yyjPr yyy 

yy P Pry Pryr, y Py mP yyy yy P PPPy mPr P Pry 1 

Pm»P 2 - py 1 3 r»yap yfr yPtyy yyy ERfr yy mry 1 M (pyyryp) P PP P Prym yiT yyPr y^^yr 
yr^ f pyr yRp P 3TyP 3mry yp 3TTpyy yy P yyyPry yRP, syyyr yy myr yp yrryPl yP P yPt 
yyy m Pi yn ■axTy 3 Tpyp P PP I 

PmuP 3 - yyr PRr tPyryy yy yyPr yR PrP P m yp 3ppy yw yrryyr apy yry P mrP qfpypy 
yRp yy yp^ ^yyy y# Pm yrryyr I yr^wisp ^ fPyRy P Pt y^ ■mr P Imr 'mr P ‘P yp 
yPsTT P ypp 3 Tyj ypt pyr yrryyr I 

4 . PiPyy mrP P m P y>y yrPr P fpyrp yP my: 3fR ^gmfPra srPmf^ m aPr? Pk' mp 1 

5 . ^yPry, ^jmr ypppryp Pmry, ■yiyy yrwR yP m 3rPlyyy pyr Prr y^ yry I P m mrP 
ypyi m Pmt p Rjym 3Tpyj 3Ty? Ppy yr^ 3fR myP ar'Rjf^ yP fpyPy yR P Pt arpyr aPrP p 
50 yPrm P arpyr ypr pyr, yry aty? rmr Wr # I y? pyrPpT ypyPr yrPrP yP m PP?r P mWr 
Pp y? ypm P yry-II P P ^yyy spy? am Pm yp yp 40 yPrm arpyr 3pr^ P arpyr ypf prP 1 
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TTFT II 

ar'Kraft ^ ^ mI-iRI Srt 1%^ wcmT f^RT^i 

^ :- 

(1) ">tTf%Ef (ct^iRch) , jfkfrf^Ffit H^ld-U 3TEZTaT 

(2) ^T^lRT f^r^EF, ^TEfTeRI, 'flKcI ^REpR 

(3) 'JldlP'lEfit R^RRT ^ f^TR WRET EIT t^^TFr ^ Ejq ^EI, 

'^rRET TR^^ ■'ffEREI 

')fET ^ 3Tf§rcFiTF ^ aiEF #i1 | Ef5^ ^f^cFT, -rilfilJR EfSt EJTEft^ cftd E[Tff c^ 

Ef^ RP^ 3lt^ f&'FFfUr jfrRid RfJrf^ gRT dP^'EIK 3TEF RPj^ I 

[mfi. l(4)/2000-Tft. Ill] 

MINISTRY OF INFORMATION TECHNOLOGY 
NOTIFICATION 

New Delhi, the ^th Fcbruar>'. 2001 

G.S.R. 81(E).—In exercise of the powers conferred by the proviso to article 
300 of the Constitution and in supersession of the Department of Electronics (Section 
Officer Grade Departmental Competitive Examination) Regulations, 1986. except as 
respects things done or omitted to be done before such supersession, the President hereby 
makes the following mlcs for regulating the Departmental Competitive Examination for 
promotion to the post of Section Officer in the Ministry of Information Technology, 
namely ,— 

1. Short title and commencement (1) These rules may be called the 
Ministry of Information Technology. Section Officer Departmental 
Competitive Examination Rules, 2000. 

(2) I’hey shall come into force on the date of their publication in the 
Official Gazette. 

2. Definition In these rules unless the context otherwise requires, - 

(a) “ appointing authority” means the Secretary to the Government of 
India, Ministry of Information Technology; 

(b) “ approved service” means five years regular and continuous service in 
the grades of Assistant, Personal Assistant, Security Supervisor and 
Store Assistant in the pay scale of Rs. 5500 — 175 — 9000 and Private 
Secretary with not less than 2 years regular and continuous service in 
the pay scale of Rs. 6500 - 200 - 10500 on the crucial date; 

(c) “available vacancy” means a vacancy in the post of Section Officer’s 
Grade in the Ministry of Information Technology which is required to 
be filled up on the basis of the results of the examination; 

(d) “crucial date” means the l“ day of January preceding the date of 
notification conveying the decision to hold the examination; 
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(e) “examination” means the limited Departmental Competitive 
Examination for promotion to the post of Section Officer held in the 
manner specified in the Schedule; 

(f) “recruitment year” means the period commencing from the day of 
January and ending on the 31** day of December of the same year; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the same 
meanings respectively assigned to them in clauses (24) and (25) of 
article 366 of the Constitution of India. 

3. Conditions of eligibility A person appointed on regular basis as 
Assistant, Personal Assistant, Security Supervisor and Store Assistant in the 
pay scale of Rs. 5500 - 175 - 9000 and having 5 years regular and continuous 
service and Private Secretary with not less than 2 years regular and continuous 
service in the pay scale of Rs. 6500 - 200 - 10500 on the crucial date shall be 
eligible to appear in the examination: 

Provided that in the case of a candidate who had been appointed as 
Assistant, or Personal Assistant on the results of a competitive 
examination including a Departmental Competitive Examination, such 
an examination should have been held not less than five years before 
the crucial date and he should have rendered not less than four years 
approved and continued service in that grade, on the crucial date. 

4. Holding of the examination (1) The appointing authority shall notify 
the dates and place of the examination and number of available and 
anticipated vacancies assessed at the time of announcing the 
examination. The examination shall be conducted after the expiry of 
thirty days from the date of notification in the manner specified in the 
Schedule which may be held before the 31** March of the recruitment 
year. 

(2) The number of vacancies reserved for the Scheduled Castes, the 
Scheduled Tribes, Other Backward Classes and other special 
categories of persons shall be clearly indicated in the notification. 

5. Results .- (1) On the basis of the aggregate marks secured by the 
candidate in the examination, a merit list containing the names of the 
successful candidates in order of merit shall be notified, keeping in view 
the number of vacancies and anticipated vacancies, if any, falling in the 
recruitment year. 
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The standards of evaluation for candidates belonging to the Scheduled 
Castes and the Scheduled Tribes shall be as per the Government 
instructions from time to time. 


(2) The candidates for appointment against the available 
vacancies shall be considered in the order in which their names appear 
in the mbrit list prepared under sub-rule (1). 


(3) The merit list shall remain in operation till the notified 
vacancies are filled up or upto a period of 18 months from the date of 
its approval by the appointing authority or till the next merit list is 
approved by the appointing authority, whichever is earlier. 

6. Appointment The inclusion of the name of any candidate in the 
merit list shall not confer a right to appointment and he shall be 
appointed by the appointing authority only after satisfying itself that 
no vigilance or disciplinary case is either pending or contemplated 
against the candidate and after taking into account his placement in the 
merit list, the reservation of posts or such other requirements as may 
be laid down by statutory orders or rules issued by the Central 
Government, from time to time, in this regard. 

7, Removal of name from merit list on resignation, etc. - 

(1) In case a candidate after appearing at the examination resigns 
from the service or whose services are terminated or who is appointed to an 
ex-cadre post or to any other service and does not have a lien on any of the 
posts mentioned in rule 3, his name shall not be included in the merit list, or if 
included in the said merit list shall be struck off therefrom, 

(2) Where a candidate, whose name is included in the said merit list, 
is appointed to an ex-cadre post or is transferred to another Department of the 
Central Government with the permission of the appointing authority and 
continue to have a lien on any of the posts mentioned in rule 3, shall not be 
appointed as Section Officer till he resumes the duties in the Ministry of 
Information Technology on his initial post during the period the merit list 
remains in force : 
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Provided that his claim for proforma promotion may be considered by 
the appointing authority in accordance with the orders and rules of the 
Central Government, issued in this behalf from time to time. 

8. Penalty for impersonation or other misconductA candidate, who is 

or has been declared by the appointing authority to be guilty of- 

(i) obtaining support for his candidature by any means; or 

(ii) impersonation; or 

(iii) procuring impersonation by any person; or 

(iv) submitting fabricated documents or documents which have been 
tampered with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in connection with 
his candidature for the examination; or 

(vii) using unfair means in the examination hall; or 

(viii) misbehaving in the examination hall; or 

(ix) attempting to commit or, as the case may be, abetting the commission 
of all or any of the acts specified in clauses (i) to (ix); 

may, in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority from the examination; or 

f b) to disciplinary action, under the appropriate rules. 

9. Power to relax .- Where the appointing authority is of the opinion that 
it is necessary or expedient to do so, it may, by order and for reasons 
to be recorded in writing, relax any of the provisions of these rules 
with respect to any class or category of persons. 


SCHEDULE 


(See rule 4) 


The examination shall be conducted in the following two parts, namely > 


4n7 GI/2001—2 
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Part I 


Written examination shall carry a maximum of 600 marks. The subject of 
the written examination, the maximum marks allotted to each paper and the 
time limit allowed shall be as follows, namely 


Paper 

Subject 

Maximum 

Time 

1. 

Noting, Drafting and Precis Writing. 

100 

3 hours 

2. 

Procedure and Practice in the Government 
of India Secretariat and Attached Offices 
and Ministry of Information fechnology. 

150 

3 hou' s 

3. 

General Knowledge of the Constitution of 
India and Machinery of Government 
Praclice and Priicedure in Lok Sabha and 
Rajya Sabha. 

100 

3 hours 

4. 

General Financial and Civil Service 
Rules. 

150 

3 hours 

5 

Cieneral Awareness and 

knowledge about Ihe working of 

Ministry of Information 

Technology. 

100 

3 hours 


2. Subjectwise .syllabus for the examination shall be as follows, namely 

(j) Noting, Drafting and Precis Writing In addition to questions 
requiring candidates to prepare notes and drafts on specific problems, 
a passage may also be set for making out a precis or Summary. 

(ii) Procedure and Practice in the Government of India Secretariat and 
attached offices This is intended to be an intensive and detailed test 
in methods and procedure of work in the Government of India 
Secretariat and attached offices. Tlae subject v.ill cover (1) Manual of 
Office Procedure (2) Notes on Office Procedure issued by the Institute 
of Secretariat Training and Management (3) Hand book of orders 
regarding use of Hindi for Official purposes of the Union issued by the 
Ministry of Personnel and Training, Admini.strative Reforms and 
Public Grievances and Pension and (4) Practices and Procedures in 
Ministry of Information Technology and its attached and subordinate 
offices. 
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(iii) General Knowledge of the Constitution of India and Machinery of 
Government, Practice and Procedure in Lok Sabha and Rajya Sabha 
Knowledge in the following aWas shall be tested 

(1) The main principles of the Constitution of India; 

(2) Rules of Procedure and Conduct of Business in the Lok Sabha and 
Rajya Sabha; 

(3) The organisation of the machinery of Government of India - 
designation and allocation of subjects between Ministries, 
Departments, and attached or subordinate offices and their relation 
inier-se; 

(4) Salient features of the Ministry of Information Technology and its 
attached or subordinate offices. 

(iv) General Financial and Civil Service Rules : - The following books are 
recommended > 

(1) Fundamental and Supplementary Rules; 

(2) Central Civil Services (Leave) Rules. 1972; 

(3) Central Civil Services (Conduct) Rules, 1964; 

(4) Central Civil Services (Pension) Rules, 1972; 

(5) Central Civil Services (Classification. Control and Appeal) Rules, 
1965; 

(6) Compilation of the General Financial (Revised and enlarged) Rules. 
1963;and 

(7) Compilation of the Delegation of Financial Power Rules. 1978, 

(v) General Awareness .- Question shall be aimed at testing the 
candidate's knowledge of general awareness about the Indian 
Constitution, Indian Geography, Culture. Economic Scene. General 
Polity, Scientific research. National and International Current Affairs 
and Annual Report of Ministry of Information i’echnology. 

3. The candidate are allowed to answer paper (ii) or paper (iii) or paper (v) 
or all of the said papers either in Hindi (Devanagari) or in English. Paper 
(i) and paper (iv) must be answered in English by all the candidates. 

Note 1 - The option for paper (ii) or paper (iii) or paper (v) or all of the said 

paper shall be for a complete paper and not for different questions in the same 

paper. 


Note 2 - Candidates desirous of exercising the option to answer the aforesaid 
papers in Hindi (Devnagari) shall indicate their intention to do so in the 
application form, otherwise it shall be presumed that they would answer all 
the papers in English. 
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Note 3 - The option once exercised shall be treated as final and no request for 
change shall be entertained later on. No credit shall be given for examination 
taken in a language other than the one oi^tSd for by the candidate. 

4. Credit shall be given for neat and methodical expression of ideas with due 
economy of words, in the written answers. 

5, It will be open to Secretary, Ministry of Information Technology, 
Government of India to prescribe minimum qualifying marks in Part I and 
in each of the 5 subjects therein £md disqualify the candidature of those 
who secure less than qualifying marks which will not be more than 50 per 
cent. He may direct the Departmental Promotion Committee to fix 
minimum qualifying marks in Part II of the examination also in which 
qualifying marks will not be more than 40 per cent. 

Part II 


Evaluation of the records of service of the candidate by a Departmental 
Promotion Committee consisting of 

(1) The Joint Secretary (Personnel) to the Chairman 

Government of India, Ministry of 

Information Technology. 

(2) The Joint Director, Ministry of 

(3) Information Technology, Member 

Government of India. 

(3) One Deputy Secretary to the Member 

Government of India from 
a Ministry or Department other than 
the Ministry of 
Information Technology. 


This part shall carry a maximum of 100 marks. The Character Roll Dossiers 
of the candidates shall be scrutinised for the previous five years and marks 
will be accordingly allotted by the Departmental Promotion Committee. 


[F. No. l(4)/2000-P. Ill] 
P. K, DATTA, Jt. Director 
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^ ftwX 9 WJrI, 2001 

llT.^.fH. 82 ( 3T).- 309 ^ ItRT TT^rT ^ ITlfR 

Ofr? f^TTPT (^gTTTih Mt ftlTFft^T Bft^'lRldl ^l^aiT) 1986 ^ ^ ^ ^ 

sriSraiRT1^ ^ 3ff?r?fRiii ^ rit t ^ ^ rtt %, ilWrf^ 

^ ^ TR jfRTf^ ^ f^ f^iTPfrtr afcIitlPldl ^Sf] cf^ ^ 

PRTfc^%d «RT^ f, araricT ’- 

1, lifiRT ^ 3(k Tfrnr - (i) Wcto, ww 

iT^aiT f^rapT, 2000 ^ i 

(2) WR it WT7FT ^ cTT^ ^ #r I 

2. hR^III -'5^ Pl'UHt 'j|^ deb fe 'TT^ ^ SRJCJT srtt^RT ^ ^ ,- 

(m) “Piyfifti FTf^rw^r- ^ itkfrf^ ^idu ij ’trcf wpt? ^ oiMn t; 

( 7 m ) “^1,8'tf^d ■■^rgT“ ^ Ruijy<b ijit 4000-100-6000 ^ if ^o ^o f^o ^ 

3TT^f^ff^ gt ir Rilftd 3fk RRef?^ ^ arfiitrcT t ; 

(p) ‘RtTHaJ ^ iShnRratt Mdleiy it WW Mr ^ 3Tf5nR t 

^ Man ^ MRuirn ^ sttcin M 'jii'O ^ ; 

(tr) “RuMcb MTM' ^ Man ^ ^ f^Rtwn M ^?}f^ ^ ^ srRnfj^EFn ^fTT 
rtM nnfT M t; 

(^.) "Man“ 5 ^ 3r;^ if RRtRr %f^ ^ amsfiRnr wntn nn w MMr nr ^^trfM 
ftnrMr MratfMr Man t; 

(^) “Mt n^“ ^ Rb ^srM ^ Mn ^ nM aM Mt nif ^ w M 31 nRr?i nit wnr 
^ nM otMt aiMn t; 

(b) “^:i'<i'^“ ^ RtMt ^ 31^^ adMn t; 

(^) '‘31^'ij^Rid MeT' 3M <itHej|iR“ Mr M #it M niRT ^ MMh nr 

366 ^ nPT?r. ^ ( 24 ) 3M ^ ( 25 ) it t I 
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3. iTBRIT 5^ STRIN tp? f^T^'cRT iZfl^ f^RT^ PlRt^RTT 4000-100- 6000 

W ^ ^rTFTPT ^ ^0 ^>0 f^O JIT OT^f^cp ^ f^gfiRT 3fk f^HRR -^T cF^ t TJ^ftTT ^i 

■HTR ^ ^ ; 

fMt ^ 3TwisJt ^ j^r yfcigll^cfi affratf^-rr g^arr '•ft 

TrfSrfcRT If, TitWr g? ^o ^o f^o gr 3n?[l^ffi}i:p Pigiw f?r>gT jfjt an, ^ nfran, f^nntggi 

apffrf^ 3ftY •^T ^ ^ I 

4. g^tarr cpr grmtgR - (i) nrfatgn^, n^tarr gft nnM sfk wh nan q^tan gft ^ 

^fora gft atk iTcgit^ra Rf^gt gff wn I q^an arj^jxSt 

•fttrf 4 gft nr^ 4r 30 gft gf qggTg angtf^RT gft nfr n4f g4 gft 31 nr# 

^ arratf^TcT gft gir I 

( 2 ) grffjRm grrfM, gFMifM ^ f4e% gqt aft? ar^r Mg gg^t ^ oufg^g'l ^ 

3TR%cT ^4^ arMjgqr 4 •pr^sg. vjqMcT gft ^rMt I 

5 qftuiirr - ( 1 ) gffarr 4 armaff gRi qigr M ^ aM ^ anw qq- 4F7Rn 4^ ?6q q 
qrqf ^ qg? gRggr ^ , ■n^f g4 4 ^ grgft Rfg441' a4R qigif^g f^gf, (gf4 g4t ?t) 
gft ‘pnsiTT g4 rift 4 qaj4 arfSrqjM gft giFpft I arg^jM gqfM aft? apgqM grqgnfM gr 
ai'RiMf 1cFt gFgfgFT =4 qrqgr qqg-qqg qq wilt wqgTT? gt arg^gft argFfr^ #4 i 

(2) •aqcFg 14Mgf ^ f4gM4r ^ arwj^gf q? ^ gR 4 Mtr %gT wfrt 
fwR4 vJr 4 qm \aqf4gq (i) gt aT#T 4gR ^ q^ gFgqr •?j4t 4 anct f I 

( 3 ) 44wi •Jjtjf arfifqjM (454 gf ^ ”44 wt 4 ggi gr t4gM inf^gqfr srqr arggtgq gft 
gi4te ^ 18 qm gft argf^ ggr gr qq ggg ggi ggn q|r4) wg cFR arqett gtRFT ijjxSt g4 f4gfgg 
iTTf4gTT4 giq argqfM q4f gw Mr wtr ^ fq4 4 g4 4t g4rR ^ i 

6. f4gfgr T • Mft aTRsif gir qrq qgg g^ggi ^ 4 wf44cTg M wt4 4 ^ t 34 g4^ f4gM 

gq arf^giR qr^T q^ ^n aft? arMf, qif4gq4 sri g? wqrgrq gw 44 ^4 q^giq f^ arwiaft 
4 g44 qiqqfdi gr arjgrRiq 4g4t g44 qHeti cTf^d q4t 4 afR gl'goi ^?j4t 4 qqrgr hih , qgf 4 

aTRarw gr 44t 3 tr 3T4giT34 g4 Mr 4 44 4 qggrq f4ggq Mgr wrqqr wf 4gg 4 qRgiR 
gRT qqg qqg qq gRj4 aq4?4 gr f4g4r gRT 344g5MT gft wt 4 i 

7 . 4gRT qftarr qrdt4 gR4 t 4 f4q gr^t Mr - qq arRjWr 4 wf ?qT q^tarr ^ angR qq qr^rggi 

gft 44t 4 f4^ M? wt 4 f, ^gg 44t 4 ^gqgft f4gMr g4 qi4k3 4 4r g4 gft 3Tgf& ^4 4tcR gf4 
q?4 q gqM gft # cfr afMft 4 30 q14 f4qq gr f|4t 4 25 gi^ qt4 f4qq gft Rj^qcR qf4 4 qgwT 

qftarr ^444 gR4 gft aT4aTr g4 WTT?4f I gf4 qgq 4 g4 g4 argf^ gft 4tqq q^arr w4H g5q4 4 4 
arqrqTer qf4 t 4t ^ q^rgg^ 44t 4 ^q4t aftq qggidg^T 4qq ^ 44 j 4 fcR qg qgr apjsnq q^ 

Mgr wrqqr wg qgr M 4 44t q^tarr tstM q4t gw 44 gr f4wft f44g araigr qqmqoT arM t 4 anftq 
fqr 3T4aTT 4 qrqr q4t gw 44 t 1 
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8. ^^TPT, 3TTf^ q^ zfnq'dl ^ ^ qm q>T -gOTT qiHT,- 

(1) 3r«is5t gSt ^ ^i, qfr qfl«ir ^i ^ q?trRi; arq^ ^ ^ qq qqm qi^ t qr 

f^jRTq?! 'tlqi Trqrqr qj? ^ qq^ % qr Rb'tTl qji'Sy qjfq qq qq qi qr^q tiqi f^qi 

qqqr t qr ftfqqq 3 ^r qf% q^ ^ ^ fiRfi qq qrwf^rqq? q^ t qqqn qm qqqqr ^ 
qf^faq q# f^frqr qqqqr qr qf^ qqq Ttr’qqr ^ ir qfSifcRi t ^ qqqq qrq qqq qnqqri 

(2) qf?T qit^ ^fiqsff, •psrqqii qiq qqq qtnrar ^ qrfSrf^q, qq^gq qr^ qq qq 

fcpqr vitidi % qr f^^fqirf qrf&qq^ q?f 3iqq1cf qqqqq ^ f^Rfl 3i^ f^iqrq qqrqrqf^ ftpqr 

WT t ^ 3 A qf^ qq qq ^qqq qrqqrf^fqqq qqi qgqr t, w ^ qgrqq; ^ qiq ^r 

qq qq? f^l^qq q^ f%qT qqtrqr qiq qq? % q? ^fRrqr ^ qfq qg^T q5t ^iq1^ ^ ^flqq aiq^ ^ qq 

qq ^jqqr ^ItiiPiqTl qqrerq qiqqr qqq 5^= qrw q^ q^qq ^ ; 

q^ qg q^qrrqt #qfcr ^ qqi^ qici qq ftw qrf^rqq^t srt qqq qqq qq gq 
f^it^ qq^t l%q q\' qRqqq ^ an^ qflq ^ arjqqq f^Rqr w qrqqq i 

9. qfcTwi qr 3rq srqqrq ^ qn% - q^ ^ aiTqsJt ^ l^qqfcifeq qq t qr 
qjq^ qr^ qrfSrqqlt ^ ^ 'efif^q qqj t - 

(i) arq^t amrf^ -<^ qqqqf ^ qmsJq qrqt qjqqr; qr 

(ii) qfcRnqur ; qr 

(iii) liiR^ gKi qfrRnqq qj^rqr; qr 

(iv) 71^ qqcn%qi qr ^ qqqr^ q'?^q qqqqr tv^qi^ ^ ; qi 

(v) qqq qiqqr qfr qr# ^ qr l^reqi ^ qi qrf^ qnw^ q?t ^qr^ t; qi 

(vi) q^w ^ arq^ft ai'jqfS^ ^ qiqq apq arP^qf^Td qi 3T^f^ qrqqt qq qrgiq ^qrrqr 

(vii) q^yr qqq *> ar^f^ qnqql' qq qqtq qqrqr; qr 
(viii) q^lm qqq ^ ^qfqgR q^qr ; qr 

(ix) ^ (i) ^ (ix) qq5 ^ t^t^rfe: qr^fl qr apq qq4, qcnf^if^, q?q^ qq qq?q qjqqi qr qrq^ q^r 
qrqq ; 

qifeq qqqqrlM qr arf^Rqq, fqWcifecf qJ qTftcqrsJtq ^ qqlrqT - 

(q?) Rr^f^ qrRrqq^ ^q q^sq ^ Riqf^ Rrrqr qqqr; qr 
(?q) qrgRrq Rtqrfr ^ 3r#q arqqrrqRrqr qq^ I 

10. ' fWSw qR^ q5t qit^ - qrgr Ri^l^ qiRiqq^ q^! qg qq t Rrr ^ qiqq arrqqqqj qr 

qT4t#q # qgt qg qq^ Rrq qfr qqqq t ct^qqrgr qR^ f^, q^^ qr mA ^ qrf^ qfr qrqq gq 

Rqqt ^ f^R^r qqqq qfr 3TT^ gki, RiRtcT qR q^Rq I 
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(f^ 4 ) 

PlKf^f^SRI ^ RFft 4 TEnf^ ^ TMsricI :- 

wn I 

fcTfe?T T?Ian ai^FuEr 300 3rf #r , f^d T^tan ^ f^, 3 ??^ rt ^ fcTr sMftr 

3T1%TTFT 3RF aflT srpTRl TTW #rn RPHIjTIN ^ , 3Tarf^ 


R7R R3r TTO 

1. 

filRR 

feRR, RTWT 3fR RTR 'SRTR 

arf&RKTR aicjj 

100 

TWR 

2 

2. 

RRd TRRtR dldqiclR aft? 'dd^'d RilRldRl 

RSR TJRRT iMrf^ TRTRR ^f Rf^ ^TRT 

50 

■I ^2 ^ 

3. 

RRcT ^ Rf^TFt afR ?RcPr?t cTT RR RTRPT 
WR eftcRFlRT afR RRR R^rt ^ rI^ RSTT 
R^ 

50 

1 V2 Rt 

4. 

TTTtTRRT ^ afR TJtfRT TfRflf^ R5fTcFT 
RRRRRR ^ RT^ ^t HH 

100 

1 V2 Tit 


2, R^aTT ^ Tra^raiR ToT ^1 3T?rfcT :- 

(i) RtFTT, SfTWI ^ TTR TERTiait tR ftoM 3ik cfiT?r ^ 

arwjf^ ^ ar^rRm ^ 3 T^ifit, ttr ti tt^ir cIrtt Rft eratTi ')ft ritt^ I 

(ii) RTOT TTWr ^ TTf^Rrar 3lk TT^ RTTI^ W T|RRT 3lk AtatRlR?! TXIeRI # r 1^ 3ltT 

TgfrT" RF R7R RT RRR T?RRR ^ TlRlRldT 3lk TTcER R-T'Pfd^' cTSR TJRRT ^ RR^ 

R?r ^ aflR Rf^ 3 mreft g>t ttr 3 ik RitaR i? srmftm t l ?Tr ftwR sRptR (i) 

RRRtd-U Rf^ RR ^3Tcr, (2) 'Hf^ldldR R^SPR 3lk RRR ^fRSIH eIRT RR^ T? RRRtcFT Rf^ 

fcRET, ( 3 ) RTlf^ afR R%«RT, Rmif^ ^RN 3lk c^Rf? f^lRRRcf ?T91T RRTdR gRT RIT^ 
f^TTR' ^ ^ ^irogrtR RRTRFT T^tR ^ 311^ Rrt afR ( 4 ) TJTRI 

jftefrfTrarl T-diRR Trr^r wr ^ ai^fRRsr rtrIrrI ^r r^ a#? Rfifnn i 
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(lil) 'HKcT 'ftf^IqK ?|PJT cf 5 ^ fO, i%b 7 T 1 (I 3 fl>! '^|vH 5 <^^] 4 JfffjTTT] 3 Ttv ifT^fT^f Tin WcTT^ 

fTH -3rtT *TT^ Cf7 TR<-fJP d ^ d2Tl c4rcfJ ^;3^TT ^4^ ■?r37T ^rriTr ^ jrf^riTT wJt f^rrr 

74k ^pktk TKim ‘-Si <^tV 4 31-Hrift 4^, Ti5t q^^ii «44 ^4 Kk' w 4 i 

(iv) v-TTOTKl JHR q-j) 4 'qiKT ^7 ^tTR, 'iKKT ^4 ^KT^cf, i]lfiqh 

41 f 4 4 srnKf^ ^T^KiK v'n^JT 3 fK ^tkkk^ ^PdiT| d^fi yluirKc^l h-jm^ -hK 73,^4 
7K-rfq/iif4TKi 'M?j'i;-^ 4^ TT^ 4 ^^mjKK <-4 ftq'f 4 w^Ksft i4 sTK q4 q4t?iT 4^ 'j4kj 4 
M I 

3 yiTTf^^ll Ch 4 TTK'f qK (ii) TH flV'T Tq (ill) ^ im ^KT (iv) 7 n TItkKRT 734 ) HKT q 74 ^ KdV 

fM (4qqiq4) ^n 3 kk4 4 44 ^4 3t^w^ )4j^ kt^t 4 1 qK ( 1 ) qri ^d'; <a^4 iT»]f3r?4 f^iqi 

ir44'l q 4Kn v>fHT I 

1 * qsK qK {ii)di yqq q-q (iii) jtt iKq qK (iv) ^-q dsm ^-r 4 t vrh q 4 q^ f 4 *(,q 
q?q q^ f^q qTqT q K4t qqq q^ 4 t4fiKq 5 r 4^ # fKq 1 

feopift 2 - q* 4K qq qqtq qiv ;44 c4 qrq k 4 3Tf4fr kw KKr^r bTK qrq 4 Kqr4 qRqcpr 
qK4 7bi qiTj 3rj4q KJtcbf'f q4t Pk^it qrii^ i jiiqajf giyi tiqq r4t qrqi qr 4Kq qrqr 4 4t q4 
q4sii 4 q4^ 3r<f4 q4t f4qi Krqqi 1 

3 fcfRqq \Kf4i 4 qqq 4 cpq 4 ttqr^r qff ^-w 34? Tj&yqRftTd 34t4rjuf4^) \k 3|cr 
3nq4i 

4 qR f^qq) 4 4 q^rcfi 4 4 ^-qqKfT 3T4q7 dW; 40 qf4vrd 4 q4t ^n'r 3fK qqi 50 

q1rf?RT q qjR q41 ?r4 I 


qm II 

qwTjfl qft 4cn 4 344474 cbf jjeqrcKT fqqT4tq q'pqfcf 744fcf gr^i f4-qi ^Jiiqjn f4i734 
f4Kl44'i^cT 44 - 

( 1 ) q'’);q\T Kttfq (7blf4cfj) KKq TKcfJK, \'J^qqr 44444) TKTIKrq 3Ttqf^T 

( 2 ) f44?iq5 qj;qqi 4rdVf4q4 Kqnerq 77 Kq 

( 3 ) TjqqT 4r4rf4q4 qqiKq 4 l^'^q )4 k 4 qqiKq qi f^qpi 7 ) qqr qqqrftq, 

KRq 7KqTK TTKKT 

fTT KR 4 3Tf4qKFf 4r 3Tqi ^Y4 I 3lRf44t q4 S)f4q TjfKrqq , <4f4iq? q4 TT^&fr fiK^4 (4q qqt "4 fcKJ 

q4 ^qTq4) jfTy f4HT4tq 4lRf4 ->14414 ^Ki qq^TiK w 14q qfT44 i 


[qq 4, 1(4)/2000-'4 III] 

■ 4 . %. qqr, 4^ 


'ID? GI/2001~-3 
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NOTIFICATION 

New Delhi, the 9th February', 2001 


G.S.R, 82(E).—In exercise of the powers conferred by the proviso to article 
309 of the Constitution and in supersession of the Department of Electronics (Assistant 
Grade Departmental Competitive Examination) Regulations, 1986, except as respects 
tilings done or omitted to be done before such supersession, the President hereby makes 
the following rules for regulating the Departmental Competitive Examination for promotion 
to the post of Assistant in the Ministry of Information Technology, namely !'— 


1. Short title and commencement (1) These rules may be called the 
Ministry of Information Technology, Assistant, Departmental 
Competitive Examination Rules, 2000. 

(2) They shall come into force on the date of their publication in the 
Official Gazette. 

2, Definition In these rules unless the context otherwise requires, - 

(a) “ appointing authority” means the Secretary to the Government of India, 
Ministry of Information Technology; 

(b) “ approved service” means three years regular and continuous service in 
the grades of Upper Division Clerk or Stenographer in the pay scale of 
Rs, 4000-100-6000 on the crucial date ; 

(c) “available vacancy” means a vacancy in the post of Assistant’s Grade in 
the Ministry of Information Technology which is required to be filled up 
on the basis of the results of the examination; 

(d) “crucial date” means the U' day of January preceding the date of 
notification conveying the decision to hold the ex.amination. 
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(e) “examination” means the limited Departmental Competitive Examination 
for promotion to the post of Assistant held in the manner specified in the 
Schedule ; 

(f) “recruitment year” means the period commencing from the day of 
January and ending on the 3E‘ day of December of the same year ; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the same 
meanings respectively assigned to them in clauses (24) and (25) of article 
366 of the Constitution of India. 

3. Conditions of eligibility - A person appointed on regular basis as Upper 
Division Clerk or Stenographer, in the pay scale of Rs. 4000-100-6000 and 
having 3 years regular and continuous service on the crucial date shall be eligible 
to appear in the examination. 

Provided that in the case of a candidate who had been appointed as 
Upper Division Clerk or Stenographer on the results of a competitive 
examination including a Departmental Competitive Examination such an 
examination should have been held not less than three years before the 
crucial date and he should have rendered not less than two years 
approved and continued service in that grade, on the crucial date. 

4. Holding of the examination - (1) The appointing authority shall notify the 

dates and place of the examination and number of available and 

anticipated vacancies assessed at the time of announcing the examination. 
The examination shall be conducted after the expiry of thirty days from the 
date of notification in the manner specified in the Schedule which may be 
held before the 31 March of the recruitment year. 

(2) The number of vacancies reserved for the Scheduled Castes, the 
Scheduled Tribes and the Other Backward Classes and other special 
categories of persons shall be clearly indicated in the notification. 

5. Results - (1) On the basis of the aggregate marks secured by the candidate 
in the examination, a merit list containing the names of the successful 
candidates in order of merit shall be notified, keeping in view the number of 
vacancies and anticipated vacancies, if any, falling in the recruitment year. 
The standards of evaluation for candidates belonging to the Scheduled Castes 
and the Scheduled Tribes shall be as per the Government instructions from 
time to time, 

(2) The candidates for appointment against the available vacancies 
shall be considered in the order in which their names appear in the merit list 
prepared under sub-rule (1), 
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(3) The merit list shall remain in operation till the notified vacancies are 
filled up or upto a period of 18 months from the date of its approval by the 
appointing authority or till next merit list is approved by the appointing 
authority, whichever is earlier. 

6. Appointment - The inclusion of the name of any candidate in the merit list 
shall not confer a right to appointment and he shall be appointed b)' the 
appointing authority only after satisfying - itself that no vigilance or 
disciplinary case is either pending or contemplated against the candidate and 
after taking into account his placement in the merit list, the reservation of 
posts or such other requirements as may be laid down by statutory orders or 
rules issued by the Central Government, from time to time, in this regard. 

7. Liability to pass typewriting test - The candidates, who are appointed to the 
Assistant's Grade on the basis of this examination, shall be required to pass a 
test in typewriting, if not already done, at a minimum speed of 30 words per 
minute in English or 25 words per minute in Hindi within a period of two 
years from the date of their appointment to the said grade. In the event of 
their failure to pass the test within the said period of two years, they shall not 
be allowed to draw the second and subsequent increments in the Assistani 
Grade until they pass such test or are exempted from this requirement under a 
special or general order. 

8. Removal of name from merit list on resignation, etc. - 

(1) In case a candidate after appearing at the examination resigns from 
the service or whose services are terminated or who is appointed to an ex-cadre 
post or to any other service and does not have a lien on any of the posts 
mentioned in rule 3, his name shall not be included in the merit list, or if 
included in the said merit list shall be struck off therefrom, 

(2) Where a candidate, whose name is included in the said merit list, is 
appointed to an ex-cadre post or is transferred to another department of the 
f'entral Government' with the permission of the appointing authority and 
continue to have a lien on any of the posts mentioned in rule 3, shall not be 
appointed as Assistant till he resumes the duties in the Ministry of Information 
Technology on his initial post during the period the merit list remains in force : 


Provided that his claim for proforma promotion may be considered by 
the appointing authority in accordance with the orders and rules of the 
Central Government, issued in this behalf from time to time. 


9. Penalty for impersonation or other misconduct - A candidate, who is or has 
been declared by the appointing authority to be guilty of - 
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(i) obtaining support for his candidature by any qjeans; or 

(ii) impersonation; or 

(hi) procuring impersonation by any person; or 

(iv) submitting fabricated documents or documents which have been 
tampered with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in connection with his 
candidature for the examination; or 

(vii) using unfair means in the examination hall; or 

(viii) misbehaving in the examination hall; or 

(ix) attempting to commit or, as the case may be, abetting the commission of 
all or any of the acts specified in clauses (i) to (ix); 

may in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority from the examination; or 

(b) to disciplinary action under the appropriate rules. 

10. Power to relax Where the appointing authority is of the opinion that it 
is necessary or expedient to do so, it may, by order and for reasons to be 
recorded in writing, relax any of the provisions of these rules with respect 
to any class or category of persons. 


SCHEDULE 


(See rule 4) 


The examination shall be conducted in the following two parts, namely 


Part I 


Written examination shall carry a maximum of 300 marks. The subject 
of written examination, the maximum marks allotted to each paper and 
the time limit allowed shall be as follows, namely 



GA 


OF INDIA 


lAORDINARY 
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Paper 

Subject 

Maximum 

Time 

1. 

Noting, Drafting and Precis Writing 

100 


2. 

Procedure and Practice in the Govenunent 
of India Secretariat and Attached Offices 
and Ministry of Information Technology. 

50 

IQiy 

3. 

General Knowledge of the Constitution of 
India and Machinery of Government 
Practice and Procedure in Lok Sabha and 
Rajya Sabha. 

50 

1& 1/2 
hours 

4. 

General Awareness and knowledge about 
the working of Ministry of Information 
Technology. 

100 

1& 

1/2 

hours 


2. Subjectwise syllabus for the examination shall be as follows, namely 

(j) Noting, Drafting and Precis Writing - In addition to questions requiring 
candidates to prepare notes and drafts on specific problems, a passage 
may also be set for making out a precis or Summary. 

(ii) Procedure and Practice in the Government of India Secretariat and 
attached offices and Ministry of Information Technology - This is 
intended to be an intensive and detailed test in methods and procedure of 
work in the Government of India Secretariat and Attached offices and 
Ministry of Information Technology. The subject will cover (1) Manual 
of Office Procedure (2) Notes on Office Procedure issued by the Institute 
of Secretariat Training and Management (3) Hand book of orders 
regarding use of Hindi for Official purposes of the Union issued by the 
Ministry of Personnel, Pension & Public Grievances, Department of 
Personnel Training and (4) Practices and Procedures in Ministry of 
Information Technology and its Attached offices. 

(iii) General Knowledge of the Constitution of India and Machinery of 
Government, Practice and Procedure in Lok Sabha and Rajya Sabha - 
This paper is designed to test the candidate’s knowledge of the 
Constitution of India, Machinery of Government and Rules of Procedure 
and Conduct of Business in the Lok Sabha and the Rajya Sabha. 

(iv) General Awareness - Question will be aimed at testing the candidate's 
knowledge of general awareness about the Indian Constitution, Indian 
Geography, Culture, Economic Scene, General Policy, Scientific 
research and National and International Current Affairs including 
knowledge about Ministry of Information Technology and its attached 
/ subordinate offices. 
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3. The candidate are allowed to answer paper (ii) or paper (iii) or paper (iv) or 
all of the said papers either in Hindi (Devanagari) or in English. Paper (i) 
must be answered in English by all the candidates. 


Note 1 - The option for paper (ii) or paper (iii) or paper (iv) or all of the said 
paper shall be for a complete paper and not for different questions in the same 
paper. 

Note 2 - The option once exercised shall be treated as final and no request for 
change shall be entertained later on. No credit shall be given for examination 
taken in a language other than the one opted for by the candidate. 

3. Credit shall be given for neat and methodical expression of ideas with due 
economy of words, in the written answers. 

4, The minimum qualifying marks in each of the four subject will be not less 
than 40 percent and in aggregate it will be not less than 50 percent. 


Part II 


Evaluation of the records of service of the candidate by 
Promotion Committee consisting of 

a Departmental 

(1) 

The Joint Secretary (Personnel) to the Govt, of 

India. Ministry of Information Technology. 

Chairman 

(2) 

The Joint Director, Ministry of 

Information Technology 

Member 

(3) 

One Deputy Secretary to the Government 
of India from the Ministry or Department 
other than the Ministry of Information Technology. 

Member 


This part shall carry a maximum of 100 marks. The Character Roll Dossiers of 
the candidates shall be scrutinised for the previous three years and marks will be 
accordingly allotted by the Departmental Promotion Committee. 


[F. No. l(4)/2000-P. Ill] 
P. K. DATTA, Jt, Director 
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stfinjxFiT 

9 2001 

83 ( 3T)-— ^ 309 ^ ?lf^?Htr ^PT 

3ftT ^o 1 <4^ f^ gp f^EFT (13^ ^ fcrf^PP nfcIijlf^RII T^[«n) 1986 ^ ^ WT I?" sd^TsPra 

^ fSrt OTtoRUT ijij fW RRT t RT ^ ^ RRT ifTolRl^r RWR d 

Rrdt Ttl^ ^ RT lfFRl% ^ ftRFftR HfcldlPTcIT ftRETRicf ^ RnRnRdd 

RrR RRld f, 3iedR :- 

1. RTR alk RTfR - (l) ^ Rmt RR II^tlRT RTF R^THR, RW Rlf^FP 

fdRpftR HfcRfrfdRT T^air RRFT, 2000 % I 

(2) ^ WTR d IFPRTR Rd 7pl JlfR #1 I 

2. rRrTRT - ^R RniRt d RRI fcp ^ apfldl 3ld%R R # ,- 

(cp) “ Rrgf^ RTf^rcPT^‘ ^ ^j^rri d l ^'lRid^R RRiciR-d rrcT rwn rr eRtr 3tMr t; 

(is) “sT^dtf^R ^RT* ^ fWrW RF^ Rll 3050-75-3950-80-4590 ^ ^ ^dlHl-T d aTdR 

fcd^m^ d RraRiR alk Rrcr diR r^I '^ri rtMr % ; 

(r) “v54cH<«I RfR^“ ^gRRT dl^JlP'lR’t dRTcTR d' fcTf'tR) ^ ^ RR RR ^ f^f$R 

aiMR t ^ ^ Rf^RTTR 3TTRN RR Rit RiFft t ; 

(R) “ fWra^ Rr'5tRSr“ R^«R ^ ftPlWR RIT R^R^ RI^ arf^IRJpTT R>t RT^IRI ^ 

RTRT^ RTRT Rd R?^ RT^tRI RlfifRR t ; 

(^ “R^STT' ^ fRT 3TT^ ^ ^r RTTRtf^ ^3^ ^ fMdcP cd RR RR ifp# ^ 

Rdl^IR ftRldk Rl%RtfdRT R^W 3 iMr t ; 

(r) “RRft R^‘ ^ RRj RRR^t ^ RT^ ^ RTcft sftR ^ R^ ^ I^RIRR RTRT R^ 31 RT^ RTt RTRTRT 

^ RTcfl 3TRf?r Rlf^T^RT t ; 

m “arjTJ#' ^ ?R f^TFd ^ FRTRTR 3 iMr t ; 

(RT) “ ar^Tj l ^d RTT1^“ 3dR “ RFd,R[f^d RTTvnf^* R7 R^ 3T^ ^ Rfr T3R^ RTRTT cd Rff^RTR ^ 

366 T^ ?PR?T: ^ (24) sffR 2^ (25) d ^ I 
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3 . ^rracTT ^ ^zrf^ ^ 3050 ^ 75 - 3950 - 80-4590 W? ^3dH^H "ft 

R^Rcb TK 3TmN W ^ t 3ft^ tVltw ?n%^ ^ ^ ^ f^nrfSfcT 3lk 

Pi'<d'< ^ "t, ^ ■^TTfT ^ fcT^ ^TT? ^Vu : 

^ ^ ‘3rHTsJt gfr if srfMPRri ^^stt 

Ndf^f^ld t, ^ Trf^^JTFT q7 3m ^ f^ll^cb I^y^fvT ^T STT, ^laTT, f^ltw ^ 

^ ^ if ^ ^ mr ^ 

GTJTtrfeT 3fk ^ ^ ^ I 

4 ^an ^jjT amlvjiH - ( 1 ) Plyf^d g?t w5kq 3^k wft q^arr ^ ^fmr 

qft sftq q^qrf^ Rf^d'U't qft wsit srf^T'qf^ gRqr 1 q^arr 3 t^^ ^ 

RPif^te ^ ^ stRrj^ cf5| qr?R 5 ^ 30 q^t wf^ ^ qqqrq 3iiqlRid q?t , 3 ft qi^ 

q5t 31 qr^ ^ Tj^ sqq^Rid qft w qMt I 

( 2 ) 3qj^jf%q qnfciqt, 'JH'Jiilclii’i qq qq1 3fr7 3qq f^^fq qq^t ^ qjfq^rqt ^ 

3q#q RR^ql qit wn qrRHjqqi ^f imgq: ^gqqffqr qit qnqvft | 

5 . MQu iTq - ( 1 ) q5tffrT ^f sr^qatf gRf %q qq ^ siq^r sqm q^ qT^Jcn qqr ^r 
sriqfSrat qrqt q^t qqi qV^di q^ft q^ ^r ^ qicft Rfq^rqf sfR WiqiRid Rl^ql, (qf^ q^rt #) 
q5t qreqf qit eqrq A fq, arf^Rj^ q^ qnq^ I 3ij,^Rid qqfM qfrq sr^qjf^ wqqqfcrat ^ 
3qqf^ ^ fc^q Jjqqfqjq qiqcp wr-qrqq qq qrRt qqqRt 3T^^ q5 ar^qqq #it 

( 2 ) qqqrar Rfi^ciqfr ^ Rryl^riql ^ ar'jql^ qq ^ qm ftm f^trqr qqqqr 
fWr qq# qrq ^jqRfqq (1) ^ qqftq #irR #t qt qtRTcn qj# ^r 3 ?# f 1 

(3) qVqdi qj# 3 T#!:j^ Rf## # q^ q# cT^P qi qrRm# mr 3 Tqq#T q?t 

?r#<i c^ 18 qrqr # arafEj cto qr mr qiqq qqp q^ qM qqq qqr # 3qT?ft qtqjcn qj# q^ Rrq^q 
qif?iqRt mr 3i^MlRd -qff m #qi qqqr %, ^ # i:5#iq ^ t 

6. Piyfi^ - 1%qft 3TWTsift qq qpT ^3qq qj# ^ qrf^rfcqq #q wA ^ ^ q?r^ Rr^f^r 
qq 3rRrqqq aro q^ #qT 3ftq , Pi^l#i aif^qr# mr q? wqpr qqq RRr qqqrq # or'jqsft 
qi Rrq^ q# qidch'di qi 3TqqTTqH qtM qiti qiq^ q^Rq q^ t 3 # qVqqn qj# ^ ^3q# qrq , q^ ^ 
qqqarq qr ^ 3qq sRraqstf # Rqrq RRr ^ qqqrq Piyqd #qT qnqqr qfr ^ qfqq ##q qiqqqq 
^q qrqq qrqq qq qoqj# 3 tt^ qr Rrqqf mr 3i1#5Riq q^t anq 1 

7. qqqq q^an qqft4 q^q^ qq qiRi^q ; ^ R# qStm ^ sqm qq -^pft 

RrRrq^ ^r Rr^qq Rfrin qqr |r, qR- q#t § qqqq q5taq qqfH q# qR ^ # q^qq A 
qqqft Rr^fRq qft qrW ^ ^ q^ q^t siqRr # #qq qRr# A qRr Rrqq 30 qr^ qr R qRfRrqq 25 
71^ q?t qjqqq qRr qqqq qftar qqfM q#f q^t sf^arr q^t qqq# I qf^ ^ ^ qi^ q?t qqq srqRr ^ 
#qq "qrfM q€f qq?^ ^ qT aR’ft fciRq> if® 4 ^^■<1 sftq 4 qq 1 dqdl #Tq RRf qfl" qq qq> 

qrpTT q# ^ qqq# qrq qqy # ^ ^ q^tan q^ q^q ^ qr ^ Rt^fft qqqiqq qr stR^tt 
gKi ^jq q^ qr# 1 


-107 Gi/2001^ 
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8. ??IPT, 3TTf^ T7 ^ ^ ^ ?gEIT - 

(1) fcRft ^ 3r«pft ^ ^t, ^ T?t5tT A ^ 3TEft ^ ^ ?RFT RiW t 

RT ^ ^FTTRT ^ ^ t ^ ZfTg^i<fT??I R^ R? ^ f^Rfl 3P^ ^RT i^gRrl f^FETT 

RTER t RT f^ 3 ^ Rf% R^ ^ ^ RT EfROTlI^clTR % RWr RTR #firaT ^ ^1 

R# RRRRT RT 'vScPT R^Rdl ^ ^T ^fJ^lf^d t clT ^TTRR RET RRR RTTpRTi 

(2) Rlbl Riri 3ER^ , ■pSRFPT RTR Rt^lRT ^ Rlf^TfcET % , RTS’TRT^R 

RR f^cFR fcpRT vORT % RT Pi^R^ HlRiKf^ Rit 3 T^r1^ ^ RjRkIR 'd'i*N 3PR RrP 

WRtRkR tcRRT RRRT % 3flR PlRR 3 RP*TR PFTRlt RR RR RRIRR RTRTJTtPTRRR RRT R^RT t , RF 
^3^ ^Rjft 1^) RiR ^1 RR RRi pT^RR Rff %Rf RRERl RfR RRT R^Rdl ^ R^ 

Rit 3TRpr ^ RtRR 31R^ ^ RR RR RJRRT sflRfrfT|R^ M^lcHR ^1 3fR^ ^3^ RR R# 3TT Wdl ' 

RR^ RE RtRRRt RpRpI i> f^, RR PiRTR pT^^ RTpTRTpt gTRT RfRR RTRR RR fRT 

Prf^T Rrr?t PK Rt2 RRJFTR ^ 3TT^ sflR pTRRt ^ 31^^ PtRT R(T RTcpRl I 

9 . RpTRiRtR RT 3PR 3TRRTR ^ fcIR RUf^ - R>r^ tfRU SERsft RTT Pl*Rp>iP3d RR ^T'P t RT TJRT^ 

PfR Pr^f^ rtPtrrII ^ ^ Rtf^ Pftrt rrt t -- 

(i) str^ artRi^Rf rT Pr? RRRRt iiri rtrsPi rtrt rtrrt ; rt 

(ii) RprwR ; RT 

(iii) Pb'<il ciipirl (JKI RpTRiRR '^RIRT ; RT 

(iv) R% fR RRRTtRT RT RRRT^ RR^ RJRRT f^IRpr R^5Rlt R?! R^ ^ ; RT 

(v) t;^ RTRR RTRRT Rlt R# R# t RT Pr«RT f RT 'dlP^ RfTRRR^ cpT ^RT^ f ; RT 

(vi) T5tWT cf) Ptrt 3TR=ft RPRf^r R5 RT^ ^ Rprt apR a)Pi)fi|d RT aT^PlR RRR^ RR RTETRT RT 

(vil) Ritw RRR 3TR;Prcr rttr^ rr rrtr rtrrt ; rt 

(viii) R^STT RRR ■^1 ^rJreTR' RTRRT ; RT 

(ix) R^s (i) (ix) RRT RTJft rt 3t^ rr^, RRif^rPr, rttPi rr rrcR rtrrt rt rtr^ ^ 

f^tPd RTRRf ; 

iRf^R^r RjpfRTflR^ 3TPrPf^, PPRlPlPad ^ RTPERsJPf ^ RR^ 

(tp) Pypfe RtPiRR^ STRT R^STT ^ pRf^d RRRT ; RT 

(r 3) TrgPiR PraPr ^ ^PfPr or^^TTRrPrRT rr^ i 

10. PtPtcR RRpr Rit - RTET PrgfpR RTPIRR^ RtI R? RTR ^ % TJRTT RTRRT 3TTRRRRT RT 

REfr^Pr t R?t ’RE ^5RTR) Ppj Rff RRRR # efR3R^ RTR^^ , PiTRft R^ RT TTR^ ^ '^Rd ^ RTRR ER 
pTjrfr Pp-Rft RRRr R^r 3TT^ ETR. t^TpET RTR RT^ I 
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3T^ 

(Pm 4 

t^feiRdd ^ ir ^?fErrf^?r ^ - 

WT I 

%f^ ^sTi -iTfSTtfrcm- ^ ^ #it l^fed q^sn ^ f^, 5f^ irr-f ^ JMfer 
■iTf^r^dTT 31;^ 3fr? sr^w wi ^ft^n Pn^rp^tTR ^ - 


yr^T Tfs ^0 

f^yEi 

srftjEjRry 3TEJT 

ETREI 

1 

fiREi 3ff^ ^ 




(eff) f%4EF 

25 

iVjat 


(Eg) EFR cTEgy 

25 

2 

yry eft f^npy 3% yrwg 

50 



ypT Eg EOTEFtaET y1^ 

50 

2 ^ 

3 

^rrar^ 

50 

1 


2 ^T^STT ^ 1^ f^WfR md?!^ Pwl^P^d W ^T ^ STSTtcT 

(i) (eft) f^ET raRRf^; ^r %# f^Ej dt (^^idMi^l) ^ ett arMr ^ Rr?^ 

^5TTT^ I 

(t 3) W eRgt?T 3lMt ^frmr ^fTM?r ETT eR5^ cFT^ t^ef? eR3T?T 

f^dl yll^'ll I 

(ll) fenpTT yi<hM'i| wut^ Ul^ill , STtH^I ETT f^) if '^tR f^ ^ 

ftoTTJT 3fTWiT 3ftg ^TTEltcTO % gr^i^TEf EF? 3R^ Er=f 3T^dt Efit 'dl^gidEJ 3ffg 

gTcRET grmidd) if uRb-UI ^ STH eIt! TSjpfF cfR^ 3ffg ETT^TFETcT fewR fcTOif 3fk 

3fR nrWRT ^EIN gRif if ^3^ -uV-Udl W? Wf E^ 3TfifEFTf^ #fTT I 3TRlf^ ^ 
'fflHI-ifd EF,|f2j4, iRH 3ff^ RfEFT %qildd (dilRch 3fR yf^eRT f^mFT) ^ ETFT^ f^FTy tttt 
wytREr yf^TETT wff ^3fR E^ ftyEft 'dRidieiEj yf^em afR y^tr gR«rrg ^ etft^ EFTrytcry 
yf&TEn RWfRTT 3ftR RRET griy ^ mI^efi sfR yrrrfyR ^ gfdien w gRi e^ ?FRrEf5tEf 
yEfRrgt EF^ ^ y#rT cFj RT^EF if EFTFfJ^yF , iF?H 31^ #gT RiEbMd WREF ^ Rr?f 

1%et TfTT 317^^ gft ew^R^Ehl ^ ^E3T-gEyFF 4Tcfr ^ MRRid ^fif EF^t SFifaFF EjFFEpft I 
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(iii) mrr?uT itr ; W ^ 

^fiwNW %TRrcP gfhf yeinl ath' jffeflRioJt Wdy 

afR /aT#T?«T cPRtePfr ^ ^ ^ ir aTRcff ^ ^ETNW ^ cf^t 

?|ft 'Jliti el'll I 

3 . 55t HTT tR(f)(ifi.)?T ITR ^ (ji ) ^ !T?^ T3 (iil) ^TT d^VliW "fnft cf5T 

(■^'di'i^) ^ aituft ^ ^ fcT7 ar^iTTd Rrit wt % I !m ^ (i) w arwTf^ql srt att^ 

^ f^ 3TRWP t I 

1 - jRg 'T^COCail^TT (ii) R JHPf T? (iii) ^ ^ ^ 

5Rg ira ^ ^ f?F) ^ if f^RRT I 

fep pi T 2 - TRi cfR fJpb'eM ^ SniR M ^ ^ "3% aiRPT 'JRSfT WPT afR ifR 

grR gg arj^y f?Rn I arwrfsRf srt ^rag pI itrt ^ Rrt '*tt>t TStarr 

app fRi gfpn i 

ij , fcT^Jd ^ g?g ^ gR ^ g^ "ggsg alk ^giggl^jg arRcgf^ w app f^ 

gmpr I 

5. fRR ^r ^ gRg? ^ ar^ aicp 40 gfcRRT ^ g^r g^' #it alR ^ct 3tg> so 

nicmg ^ erp g^ i 


gpT II 

arwisft gft ^gr aiR^ gg ijeingR f^gRk grRf^ gRr Wm writ f^rrR RpgfcrRig 
^ - 

(1) ^^gg Rr^gr (ggRgr), ^?jggT sfrefiRg^t ggicrg arwer 

(2) WT RR?rcp, ^?pgT TfkftRg^t ggrgg ^irgw 

(3) ^gggr wldtRgil g'grgg ^ Rr gwefy gr f^grg t rp arg? gRTg, 

grw wgpN 

Tjg grg ^r arftppgg R atg #ft I arMf^ g^t gRg gf^g ^stRnN g^t R^er fEp?^ Rg gfl ^ fRj 
gfr WRft afR RrgTRg sRtR gRT gg^^^R ajcp wRt I 


[gg. R i(4)/2000-g[. Ill] 

%. w, ■?rggg R^vig^ 



[■qn II—'i(i)] 




29 


NOTIFICATION 

New Delhi, the 9th Februarv, 2001 


G.S.R. 83(E).— In c\crcisc of the powers conferred by the proviso to article 
309 of the Constitution and in supersession of the Department of Electronics (Upper 
Division Clerk Departmental Competitive Examination) Regulations, 1986, except as 
respects things done or omitted to be done before such supersession, the President hereby 
makes the following rules for regulating the Departmental Competitive Examination for 
promotion to the post of Upper Division Clerk in the Ministry of Information Technology, 
namely '— 

1. Short title and commenct:mcnt (1) These rules may be called the 
Ministry of Information Technology, Upper Division Clerk, 
Departmental Competitive Examination Rules, 2000. 

(2) They shall come into force on the date of their publication in the 
Official Gazette. 

2. Definition - In these rules unless the context otherwise requires, - 

(a) “ appointing authority” means the Secretary to the Government of 
India, Ministry of Information Technology; 

(b) “ approved service” means three years regular and continuous service 
in the grades of Lower Division Clerk in the pay scale of Rs. 3050-75- 
3950-80-4590 on the crucial date ; 

(c) “available vacancy” means a vacancy in the post of Upper Division 
Clerk’s Grade in the Ministry of Information Technology which is 
required to be filled up on the basis of the results of the examination; 

(d) “crucial date” means the U* day of January preceding the date of 
notification conveying the decision to hold the examination; 

(e) examination” means the limited Departmental Competitive 
Examination for promotion to the post of Upper Division Clerk held in 
the manner specified in the Schedule ; 
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(t) “recruitment year” means the period commencing from the day of 
January and ending on the 31®' day of December of the same year ; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings 
respectively assigned to them in clauses (24) and (25) of article 366 of 
the Constitution of India. 

3. Conditions of eligibility A person appointed on regular basis as 
Lower Division Clerk, in the pay scale of Rs. 3050-75“3‘J50'80-4590 and 
having three years regular and continuous service on the crucial date shall be 
eligible to appear in the examination: 

Provided that in the case of a candidate who had been appointed as Lower 
Division Clerk on the results of a competitive examination including a 
Departmental Competitive Examination such an examination should have 
been held not less than three years before the crucial date and he should 
have rendered not less than two years approved and continued service in 
that grade, on the crucial date. 

4. Holding of the examination (1) The appointing authority shall notify the 
dates and place of the examination and number of available and 
anticipated vacancies assessed at the time of armouncing the examination. 
The examination shall be conducted after the expiry of atleast thirty days 
from the date of notification in the manner specified in the Schedule which 
may be held before the 31®* March of the recruitment year. 

(2) The number of vacancies reserved for the Scheduled Castes the 
Scheduled Tribes and Other Backward Classes and other special 
categories of persons shall be clearly indicated in the said notification. 

5. Results (1) On the basis of the aggregate marks secured by the 
candidate in the examination, a merit list containing the names of the 
successful candidates in order of merit shall be notified, keeping in view 
the number of vacancies and anticipated vacancies, if any, falling in the 
recruitment year. The standards of evaluation for candidates belonging to 
the Schedule Castes and the Schedule Tribes shall be as per the 
Government instructions from time to time. 

(2) The candidates for appointment against the available 
vacancies shall be considered in the order in which their neimes appear in 
the merit list prepared under sub-rule (1). 


(3) The merit list shall remain in operation till the notified 
vacancies are filled up or upto a period of 18 months from the date of its 
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approval by the appointing authority or till next merit list is approved by 
the appointing authority, whichever is earlier. 

6. Appointment The inclusion of the name of any candidate in the merit 
list shall not confer a right to appointment and he shall be appointed by 
the appointing authority only after satisfying itself that no vigilance or 
disciplinary case is either pending or contemplated against the candidate 
and after taking into account his placement in the merit list, the reservation 
of posts or such other requirements as may be laid down by statutory 
orders or rules issued by the Central Government, from time to time, in 
this regard. 

7. Liability to pass typewriting test - The candidates, who are appointed 
Upper Division Clerk on the basis of this examination, shall be required to 
pass a test in typewriting, if not already done, at a minimum speed of 30 
words per minute in English or 25 words per minute in Hindi within a 
period of two years from the date of their appointment to the said grade. 
In the event of their failure to pass the test within the said period of two 
years, they shall not be allowed to draw the second and subsequent 
increments in the Upper Division Clerk's Grade until they pass such test 
or are exempted from this requirement under a special or general order. 

8. Removal of name from merit list on resignation, etc. - 

(1) In case a candidate after appearing at the examination resigns 
from the service or whose services are terminated or who is appointed to an 
ex-cadre post or to any other service and does not have a lien on any of the 
posts mentioned in rule 3, his name shall not be included in the merit list, or if 
included in the said merit list shall be struck off therefrom. 

(2) Where a candidate, whose name is included in the said merit list, 
is appointed to an ex-cadre post or is transferred to another department of the 
Central Government with the permission of the appointing authority and 
continue to have a lien on any of the posts mentioned in rule 3, shall not be 
appointed as Upper Division Clerk till he resumes the duties in the Ministry of 
Information Technology on his initial post during the period the merit list 
remains in force : 


Provided that his claim for proforma promotion may be considered by 
the appointing authority in accordance with the orders and rules of the 
Central Government, issued in his behalf from time to time. 

9. Penalty for impersonation or other misconduct - A candidate, who is or 
has been declared by the appointing authority to be guilty of - 

(i) obtaining support for his candidature by any means; or 

(ii) impersonation; or 
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(iii) procuring impersonation by any person; or 

(iv) submitting fabricated documents or documents which have been 
tampered with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in connection with 
his candidature for the examination; or 

(vii) using unfair means in the examination hall; or 

(viii) misbehaving in the examination hall; or 

(ix) attempting to commit or, as the case may be, abetting the commission 
of all or any of the acts specified in clauses (i) to (ix); 

may in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority from the examination; or 

(b) to disciplinary action, under the appropriate rules. 

10. Power to relax - Where the appointing authority is of the opinion that 
it is necessary or expedient to do so, it may, by order and for reasons 
to be recorded in writing, relax any of the provisions of these rules 
with respect to any class or category of persons. 


SCHEDULE 


(See rule 4) 


The examination shall be conducted in the following two parts, namely 


Parti 


Written examination shall carry a maximum of 200 marks. The subject of 
the written examination, the maximum marks allotted to each paper and 

the 

time limit allowed shall be as follows, namely 
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Paper 

Subject 

Maximum 

Time 

1. 

Essay and Precis Writing 


1-1/2 




hours 


(a) Essay 

25 



(b) Precis Writing 

25 


2. 

Part A: Noting and Drafting 

50 

2 




hours 


Part B : Office Procedure 

50 


3. 

General Awareness 

50 

1 hour 


2. Subjectwise syllabus for the examination shall be as follows, namely > 

(j) (a) Essay: An essay to be written either in Hindi (Devnagri Script) or 

in English language on one of the specified topics. 

(b) Precis Writing; A passage will be set for preparing summary or 
precis in English language. 

(ii) Noting, Drafting and Office Procedure- The paper on noting, drafting 
and office procedure to be answered in English or Hindi (in Devnagri 
Script) shall be designed to test the candidate’s knowledge of office 
procedure in the Secretariat and attached offices and generally their 
ability to write and understand notes and drafts, Candidates are 
required to be generally familiar with the broad features of the Manual 
of Office Procedure issued by the Ministry of Personnel, Pension and 
Public Grievances (Department of Personnel and Training). Notes on 
office procedure issued by the Institute of Secretariat Training and 
Management, the rules of Procedure and Conduct of Business in the 
Lok Sabha and the Rajya Sabha and the handbook of Orders issued by 
the Ministry of Personnel, Pension and Public Grievance regarding use 
of Hindi for official purposes of the Union. 

(iii) General Awareness - Question will be aimed at testing the candidate’s 
knowledge of general awareness about the Indian Constitution, Indian 
Geography, Culture, Economic Scene, General Policy, Scientific 
research and National and International Current Affairs including 
knowledge about Ministry of Information Technology and its 
attached / subordinate offices. 


3. The candidate are allowed to answer paper (i)(a) or paper (ii) or paper (iii) 
or all of the said papers either in Hindi (Devanagari) or in English. Paper 
(i) must be answered in English by all the candidates. 
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Note 1 - The option for paper (i)(a) or paper (ii) or paper (iii) or all of the said 
paper shall be for a complete paper and not for different questions in the same 
paper. 

Note 2 - The option once exercised shall be treated as final and no request for 
change shall be entertained later on. No credit shall be given for examination 
taken in a language other than the one opted for by the candidate. 

4. Credit will be given for neat and methodical expression of ideas with due 
economy of words, in the written answers. 

5. The minimum qualifying marks in each of the four subject will be not less 
than 40 percent and in aggregate it will be not less than 50 percent. 


Part II 


Evaluation of the records of service of the candidate by a Departmental 
Promotion Committee consisting of 


(1) 

The Joint Director (Personnel \ 

Mini.stry of Information Technology. 

Chainnan 

(2) 

The Deputy Director, Ministry of 

Information Technology. 

Member 

(3) 

One Under Secretary to the Government of India 
from a Ministry or a Department other than 
the Ministry of Information Technology, 

Member 


This part shall carry a maximum of 100 marks. The Character Roll Dossiers 
of the candidates shall be scrutinised for the previous three years and marks 
will be accordingly allotted by the Departmental Promotion Committee. 


IF. No. l(4)/2000-P. Ill I 
P. K. DATTA, Jt. Director 
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^ R;fTi1, 9 2001 


84(3T).— 309 ^ fJRT ^ 

t^mm (3m ^ faPnji f?mnfrq q-^t^n) t^rfVi^i, i986 sp\ viq 4ra\ %rrg 

3Tttj*'ra fTij f5T% ^ 3if?raiTTTJT ^ ^ fcfmi Tpn t JH ^ r-fni tp^n ^ttf t, 
mRP’T ^r Prqff tji it4 r? itTrI^t ^ yfJiqlf^idT <T^an ^p't f¥==Pit% -cP fPrcj 

f^RpMf^Jcf sRT^ ^Sj^'d :- 


1. dm 3<k JiTTH - (i) ^ l^mdi qp dm ^mn yl-efiP'icPt sm ^luft 

fPrfxTsp sfMf%r mJtm Idmi, 2000 t 1 

( 2 ) ^ 9midd ^ y4)i?M cPt cpr 51 ^ ^ I 

2 pf^dmr - dd ^r Rq dtp arm^iT aiPf^id d i^t ,- 

(cp) ^?^tfdT Ul^PRr<j5t WPRT ir iTPdT d'J'iPW dP d^dd drf^ 3Tfimd t ; 

(i<l) Pipfqcp cir^ta pit mJJ? "d“ d#dl%:p did ^T dim dft pHdPm 3ftd 

f^Rd^ 3Tf^ltld ; 

(d) “ddcw ■'^r i^^ddr jltarPicpi dmiera sim? f?3ppp tp -^ng tp qm dd xT'fft 

3Tfir>cr % dfr d^air ^ df^mm ^ amiN dd dfpft t; 

(d) “fVltddi dT%l" ■^T d^iw ^fP cp pffPwd cpt ^Jpra mP qr^ STfP^jmdl qp dtp'll ^ ^Jpqpf 
dfdqp did dp dFcP dTpUd OppPd t ; 

(■-s) “dPdT" ^ ^5^ P fPPrfP^ %fp P OTd Mi fPrfPd) ^ dd dd dimfp pi tPid PPPm 

fPddPd dtPrPrfPdT dP«TT sifppd % ; 

(d) "dPt qp" P dm PTddP P dlPT dTcP Pid dPt qP P fPPdd W qP 31 dlPd? qp dRPd 
PP qiPP 3Tqfp 3TfpPd P ; 

(w) "3d5^‘ P ?q fPmPr P ddiqig srfPPd P ; 

(qi) “srgdjfPd qfrfp" sPd "or^djfPd qnrqrrfp^ (P qpt 3 tP PtP Pr 'ddP dRd P PIPejh P qrjcpq 

366 P qm?T- P”-® (24) 3i^ Ipg (25) P t I 
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3. mcTT 71^ -- ^ arrarr ^ ^ wfSrT ^ ftorfirar 

^ ^ t, ^«T WI ^ IKT qra ^ I 

(1) ^?j;sFTT “ir‘ art? 

(ii) 40 ^ ^ arfStJi) ang ^>n ^ ^ I 

(iii) ^ in Tmgw ^rfW ?iV^ I 

f^oft : gjqft airg ?ft»TT. »tr^t troji? sm ^ var^t fifrij ^ amtirif ^ ai^^ 

f^rfec? 5 !j)t :aT TRRcft rt I 

4. ^BT amilviR - (1) T^«TT ^ yWlI ^ Wr WI T^9n ^ cTT^ afiT 

WTT cTsn f^mtftcT art? wt^nflicT 45 t wsqi arf^Rjl^ i t^stt, arj^ ^ 

^ ir 3rt?Rj;ErTT qft crrfta ^ 3o qft ^ q?gm arHtrf^m ampft , aft ‘h# 

g^t 31 ^ Tj^ arRfrf^ g5t aq 

( 2 ) atifrigl, arj^j1%g anafifcRt irq f^x?% qq1 art? 3 f?i irgrt ^ ^ 

arrjf^ f^f^Rt gtt ?H 5 Tr arf^Rj^Ri if ttocT; ^ngffid g?t arR^ I 

5. qRnrm - (1) q^arr if aiwiaft srt um ^ afgft ^ aimr? tt ^j^cTT jr if 

3 TT 5 if^ c^ gpif gfr qg^ gRggT if ^ giaft Rf^gf art? wcgif^ra RHixTgl, (gf^ gftt ^) 

gft gft tgrr if fq, arfEt^RRT ^ amtrtt 1 ar5^?j^ anf^gt art? ai^^jftcT aRanfcRif ^ 
arigf&gt gr *jagrgR qpTgj ?m-?m q? an^ ar^;^ ar^^q? #ir I 

(2) OT^Tug f^f^nff gt f^fgti ^ fcR angWf q? ^ ?ft ^ f^gR %gT anw 

ftRTif TR (1) ^ aT#T rtgr? ^ q# g^ggr ^ if an^ # I 

(3) gfjgdT ^ 3 if?Rj 1 %g Rf^iit ^ aq^ era? gr qrf^rgq^ sig ar^qtgg 
gtf cq^t^q le rtt g^ argf^r ggr gr gg wr gg^ q^ ?|Tfr arg ggr % am^ gVgdi gft 

qrflrgrr^ grg arjHlRg ^ g^gf^ aq^r t, ?gif ait ’ft ^3^^ I 

6 - fcFjftt angaft gq grr ggg grRcq ^ ft aqft ft # gft gft^ 

gq arftigqT qro qftt ftqr afk arwraft , fft^f^ qrfftgqft gig g? ggign gR ftft ^ qrgrg ar»gaft 
ft ftgsi gift gdftgr gr arjgrgq ftgft ftft gig^T ftlftg g^ t aft? gftgm ^jftt ft ggft grg , qft ft 
aqgqg gr ftftt aqg aftarraft gft fftgR ft ftft ft qggig fftggg fftgr aqqgr aft ^ ftftr ft eftfttg gwr 
gr^r ggg ggg q? gq^ aqftftt gr fftgftt gig aifftgftftg ^ aqft 1 

7. qg Rirq, antft qr gTggr ^ ft am gq ggigi aqai,- 

(1) fftftt ftft aiRstt gft ggq ft, aft qftaq ft ftgft ft qggig aiqftt ftgi ft qg egra gRdi ^ gi 

fftRT'-ft ftgi ggqg gR ft aqft t gr fftft fftftt giR? aifg qg qg gr fftftt arg ftgi ft fft^gg fftgr 
Gqgr ft gr fftggq fftgg 3 ft gfftcT qft ft ft fftftt qg gigqTfftgq? aft t gggq am fttmciT ^ ft 
gfmtfta aftf fftgr anqar gr gf^ ggg gWrar ft gffttfftg t at ggft gggq am gqg fftgr aqqgri 



[ -qm II—3(i)] 


■HTOT 


37 


( 2 ) ^ ^ ^CRT TJ# ^ TTfSrf^ , ^ 

f%7n ^ifn t Tj] f^rgf^ cfft 3T^i3f?r ttwt" ^ 1%7ft ar^ ^ TeiRrai^r 

WRTT ^ ai'k Pran 3 A ^rf^Ri ^ trRCfnfy^f^ sr=TT wt t, ^ ^ -^roft fefft^ 

c5 ir ^ ^ Pi^cM "H'ft arTTiJii ^ i^p -uViicii TjrJt 31 ^ 7 ^ g5t argfEl ^ ^tTFT 
apT^ jjcf gg g7 ■'i^ggr yl^lPig^t wcRI A amr wf ^.' jntg cptcit t ,- 

gg fcp 3fnWr wlnici fc^? 33737 ^ gi^ g7 ftgR f^rgf^ mf^rgg^ iert Trgg 7 m gg w 
gi? TTTgTK ^ 3 TtM 3ft7 f^^TFfr ^ apJTTR fcpgr W TTg^TT I 

8 ]■^f? | ^i^qu | gr agg arggN ^ f^ grrf^ - g^r^ ai^eJt gfr PinfciRdd gg ^ t gr 

fc3i,f RyRd !Tr%pr?f srg gt^ ^fft^rg 1%gT ggr t' - 

(i) arq^ ar^Tf^RTf ^ TTTEFff gRT 7Tg?Jg jngr g^gr ; gr 

(ii) qfcpwg ; gr 

(iii) ftPTft gM qfcRgm gRrgr; gy 

(iv) gt IV dwi^'ai gr ^ gwi^ 3Rgg g^gr f^RT^r g^g^ g^t g^ ^ ; gr 

(v) ^ gygg g^gr gfr g^ g# t gr f^rsgr f gr grf^ ggggg^ g^r ^gr^ t; gr 

(vi) g^ag ^ aggft aggf%r g^ ggg ^r g^ agg arl^rgf^rcT gr arjfxrg grggt gg gFTT gr 

(vii) g^ag ggg ^r arjf^ gyggt gg ggtg g^gr ; gr 
(viii) g^arr wr ^ 'ggtgFR ggjgr ; gr 

(ix) 71 ^ (i) ^ (ix) gg? ^f RiPrfei gift gr agg ggft, ggif^yRr, g^ft gg gg?g g^ gr g^ft gft 
grgn ; 

gifep ggftgftlftr ^ arftft^f^, PiHtoif^d ggftgrflgt g? grfftcgr^ftg ^ - 

(cp) grfeftprft grg gftag ^ ftpgr gigr; gr 

(^) ggfftg fftgftr gr artftg ar^ggPicp gg^ 1 

9 . f^ii^cr gr?ft gft grf^ - 

g[^ Pi^fgri giftrggft gft gf gg ^ fftr ftgr gggr aggggg) gr gfttftftr t g?T g? ggg^ gft 

gggg f g% ^Tggr? grggr, fftRft gft gr ggft ^ cgf^ gft grgg ?g fftgftf ^ fcPTft gggg gft arrftg grg 

ftrfftgr gR Tgftgr 1 


31^ 

(Iftgg 4 ft%v) 

gftan fftn^nRad ftr grftr ft ^rgif^d gft gnvftt arsftg :- 


gjg I 


fftrfeg gftan ft aftftgRrg ftr 7ft argr fttft, fcft%g gftarr gg fftgg, gcftgr g?g gg ftr fftyg sggfftg 
arfttgrcTg argr aft^ apprig Trgg Tftgr fftigrjTg? fttftt arsftcr :- 
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H7R R?I TTO 

Rrr 

arfSpKHR ara; 


1, 

^IRIWJ at^Rfl aik RFJRi 

100 

3 ^ 


(i) 'HIRER ai^Rft- 50 aNF 




(ii) d^ Pi^y 50- aiR^ 



2. 

'HIRl'iui 51 M art'< Ri'id R)l *^'iid 

100 

2 ^ 


2. T^aiT r^tl-yqK TraRTtPE WT ^ 3T8lfe :- 

(i) TTETETT SHpift 3[t7 

(^) ^flTTP^ ^ f^'Hleff^ ^ ^ : 

RTORUT, ^ cElT, 3jk RWfirgT 3Ttcff^ 

^ VHchcIT, cqcReJtwr 3lk aPRfsJf cf?t TfFtRTT ^ f^) i 

(^) ^ I^ST - 3T^ f^f^rf^ f^TSHfr ^ t RT T?^fj fcRTRT ^ I 

(ii) Trrcrp?^ ^ ftffRf5 3 e^ ^ ^ijr^ t - w^art sfN f^ yfcrf^ ^ 

afR R^ait 4 ar^ R^t ^ RRit rt wi f^RiRfl 

^ RTHf^r Rft ai^rftn Rit aiTcft % f?T?I^ ftRft tsTlf^R? f^RR RR f^R aroiRR R^ t I ?Tr 
RTT RR aTREtcI RT^ ^ iffTH RT 5RR ^ #1 I 

3. ami# RRR RR (*) RR RR ^ f^?I RT RFT R^. (ii) RT ^ R5T (^RRTR^ 

f^) RT attTRft ^ RR Rr^cr arpM ^ i 

ftnpjft 1 : 5r?R TR (ii) ^ fcp I^RkR Tfpt H?R RR' felR BtRT afN" R gfi jjtr ip^ if RRh 
R?R RR) Rir I 

feninft 2 : RR? RN f^RiRR RR RRtR RtR ^ RK ^ arf^TR RTR^R RRERT afiT RTT if R^Rcfr 
R^ RR R^rt 3TR;^ T^tRTT R^ %RT RTTpI I 3T«J5ff gRf f^RjRR ^ R^ Rtrt ^ f^FR RTRT ^ ^ R^ 
R^m ^ f^ RtT^ aiR? RTRJRT I 

^TfT^ 4 RrR ^ RjR ^ ^ aik pRRf^ art^l^Rf^ Ri 3RR fp RRT^r I 

5 , -■ RkfRT ^ f&RRt ^r ^pETR aT^ 3TR> 40 Rfc['?ld ^RJRR^^itaikpRatRrsO RfcmR ^ 

RRT R^ #it I 
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WT II 

q^aTT Wr apT ^tRr^ - arwreft ^ fcTfear 'T'^arr asr^Wf ap? cfr t, if3>4t ^afriiT »3 
jrfer fjTTC 30 af^t afT a^apur if ^ fiTTC" 25 afft ffafi^T tpJteT ^xM apa--^ cfff srirail 

afif PTPf^ff I I^UT TpJrfgjf f^ arPTiCff 10 f^PTe afft SFrfal if ^apur 'gff asp apeft apppiff '^ff I 

[PP, 33, l(4)/2000-it, HI] 
pf. %). arpT, pfgpp f^i^TTPT 


NOTIFICATION 

New Delhi, the yth February, 2001 

G.S.R. 84(E).—In exercise of the powers conferred by the proviso to article 
300 of the Constitution and in supersession of the Department of Electronics (Lower 
Division Clerk’s Grade Departmental Competitive Examination) Regulations, 1986, except 
as respects things done or omitted to be done before such supersession, the President 
hereby makes the following rules for regulating the Departmental Competitive Examination 
tor promotion to th, post of Lower Division Clerk in the Ministry of Information Technology, 
namely ■ 


1. Short title and commencement - (1) These rules may be called the 
Ministry of Information Technology, Lower Division Clerk's Grade, 
Departmental Competitive Examination Rules, 2000. 

(2) They shall come into force on the date of their publication in the 
Official Gazette. 

2. Definition - In these rules unless the context otherwise requires, - 

(a) “ appointing authority” means the Joint Secretary to the Government 
of India, Ministry of Information Technology; 

(b) “ approved service” means five years regular and continuous service as 
Group 'D’ employee on the crucial date; 

(c) ‘^available vacancy” means a vacancy in the post of Lower Division 
Clerk’s Grade in the Ministry of Information Technology which is 
required to be filled up on the basis of the results of the examination; 

(d) “crucial date” means the 1’* day of January preceding the date of 
notification conveying the decision to hold the examination; 
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(e) “examination” means the limited departmental competitive 
examination for promotion to the post of Lower Division Clerk held in 
the manner specified in the Schedule ; 

(f) “recruitment year” means the period commencing from the 1 day of 
January and ending on the 31*‘ day of December of the same year ; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings 
respectively assigned to them in clauses (24) and (25) of article 366 of 
the Constitution of India. 

3. Conditions of eligibility - A person appointed on regular basis as 
Group 'D’ employee who satisfies the following conditions on the 
crucial date shall be eligible to appear in the examination : 

i) should have rendered not less than five years of 
approved and continuous service as Group 'D’ 
employee in the Ministry of Information 
Technology; 

ii) is not more than 40 years of age; 

iii) should have passed matriculation or equivalent 
examination; 

Note : Upper age limit is relaxable in accordance with the orders of 

Government of India issued from time to time, 

4. Holding of the examination - (1) The appointing authority shall notify the 

dates and place of the examination and number of available and 

anticipated vacancies assessed on the date of announcing the examination. 
The examination shall be conducted after the expiry of atleast thirty days 
from the date of notification in the manner specified in the Schedule which 
may be held before the 31 March of the Recruitment Year. 

(2) The number of vacancies reserved for the Scheduled Castes, the 
Scheduled Tribes and Other Backward Classes and other special 
categories of persons shall be clearly indicated in the said notification. 

5. Results (1) On the b^is of the aggregate marks secured by the 
candidate in the examination, a merit list containing the names of the 
successful candidates in order of merit shall be notified, keeping in view 
the number of vacancies and anticipated vacancies, if any, falling in the 
recruitment year. The standards of evaluation for candidates belonging to 
the Schedules Castes and the Schedules Tribes shall be as per the 
Government instructions from time to time. 
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(2) The candidates for appointment against the available 
Vacancies shall be considered in the order In which their names appear in 
the merit list prepared under sub-rule (1). 

(3) The merit list shall remain in operation till the notified 
vacancies are filled up or for a period of 18 months from the date of its 
approval by the appointing authority or till next merit list is approved by 
the appointing authority, whichever is earlier. 

6. Appointment - The inclusion of the name of any candidate in the merit list 
Shall hot confer a right to appointment and he shall be appointed by the 
appointing authority only after satisfying itself that no vigilance or 
disciplinary case is either pending or contemplated against the candidate 
and after taking into account bis placement In the merit list, the reservation 
of posts or such other requirements as may be laid down by statutory 
orders or rules issued by the Central Government, from time to time, in 
this regard 

7. Removal of name from merit list on resignation, etc, - 

(1) In the case of a candidate after appearing at the examination 
resigns from the service or whose services are terminated or who is appointed 
to an ex-cadre post or to any other service and does not have a lien on any of 
the posts mentioned in rule 3, his name shall not be included in the merit list, 
or if included ih the said merit list shall be struck off therefrom. 

(2) Where a candidate, whose name is included in the said merit list, 
is appointed to an ex-cadre post or Is transferred to another department of the 
Central Government with the permission of the appointing authority and 
continue to have a lien in the grade mentioned in rule 3, shall not be 
appointed as Lower Division Clerk till he resumes the duties in the Ministry 
of Information Technology on hiS iillUid post during the period the merit list 
remains in force : 

Provided that his claim for proforma pfdttiotioh may be considered by 
the appointing authority in accordance with the orders and rules of the 
Central Government, issued in his behalf from time to time. 

8. Penalty for impersonation or other misconduct A candidate, who is or 
has been declared by the appointing authority to be guilty of- 

(i) obtaining support for his candidature by any means; or 

(ii) impersonation; or 

(iii) procuring impersonation by any person; or 
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(iv) submitting fabricated documents or documents which have been 
tampered with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in connection with 
his candidature for the examination; or 

(vii) using imfair means in the examination hall; or 

(viii) misbehaving in the examination hall; or 

(ix) attempting to commit or, as the case may be, abetting the commission 
of all or any of the acts specified in clauses (i) to (ix); 

may in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority from the examination; or 

(b) to disciplinary action under the appropriate rules. 

9. Power to relax - Where the appointing authority is of the opinion that 
it is necessary or expedient to do so, it may. by order and for reasons 
to be recorded in writing, relax any of the provisions of these rules 
with respect to any class or category of persons. 


SCHEDULE 


(See rule 4) 

Tlie examination shall be conducted in the following two parts, namely 

Part 1 

Written examination shall carry a maximum of 200 marks. The subject of the 
wiitlen examination, the maximum marks allotted to each paper and the time 
allowed shall be as follows, namely 


Paper 

Subject 

Maximum 

Time 

1 

General English and Short Essay 

i) General English - 50 marks 

ii) Short Essay - 50 marks 

100 

3 

hours 

2 

General Knowledge and 
India. 

Geography of 

100 

2 

hours 
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2. Subjectwise syllabus for the examination shall be as follows, namely 

(i) General English and Short Essay 

(a) General English- Candidates will be tested in the following : 

Drafting, Precis Writing, Applied Grammar, and Elementary 
tabulation (to test candidate’s ability in the art of compiling, 
arranging and presenting data in a tabular form) 

(b) Short Essay- An essay to be written on one of the several 
specified subjects. 

(ii) General knowledge including Geography of India- knowledge of 
current events and of such matter of everyday observation and 
experience in their scientific aspects as may be expected of an educated 
person who has not made a special study of any scientific subject. The 
paper will include questions on Geography of India. 

3. The candidate are allowed the option to answer item 1 (b) Short Essay of 
paper (i) or paper (ii) or both either in Hindi (Devanagari script) or in 
English. 

Note 1 - The option for paper (ii) shall be for a complete paper and not for 
different questions in the same paper. 

Note 2 - The option once exercised shall be treated as final and no request for 
change shall be entertained later on. No credit shall be given for examination 
taken in a language other than the one opted for by the candidate. 

4. Credit shall be given for neat and methodical expression of ideas with due 
economy of words, in the written answers. 

5. The minimum qualifying marks in each of the two subject will be not less 
than 40 percent and in aggregate it will be not less than 50 percent. 

Part II 

Liability to pass typewriting test - The candidates, who qualify in the 
written examination, shall be required to pass a test in typewriting, at a 
minimum speed of 30 words per minute in English or 25 words per minute 
in Hindi. The typewriting test will consist of a running matter of 10 
minutes duration. 


[F. No. l(4)/2000-P HI] 
P. K DATTA, Jt Director 
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8S(3T).— ■ ^qf^, ^ 3Tfe^ 309 i> SRI 5RtT TTf^cTTft ?f5T JEM 

stR f^^mr (trfr<?r ^-I 3 ?T^fMtEP ^jfr r ^f> ici i Tf^arr) 

1986 ^ ^ ^ ftraFT ar^ERT ^ ^ 3Tt?Jlim ^ ^ %^n T!TT t Wt ^ ^ 

Ttn t ^f f^Eift W f^^iTFfhl T?laTT 

f^R'UfJiri ^ Prnf^Rad t ■■- 

1 . TffjRT ^ 3rt7 HT^ - (l) ^PT 7i%tcT EFT t il cj V R l1%T5fr 

wfcJ^tf^idi q^ar Prrt, 2000 t I 

( 2 ) ^ qrsER tRET?M qff M 1 

2. qft'Hiqi - fd f^EFfr if TJR cT^E % ^ 3 RfSfT 3 T^f%cT F ^ ,- 

(^e) qrf?EET^‘ ^ ^q;wdr tftwfRidO rrarcw if itrcT ^rcer dd 3 Tf 5 T^R t; 

(^) “3T^Etf^ ^ f^qrtilcE cTT^ti? 5500-175-9000 W ^ddHH if W^FE cff^ 

dffi>Fff if fimfim 3ik qf^ qff ^ 3 tMct t; 

(■q) “iTTcRT 1^f^‘ ^ ^jgpn tfferrf^ ir f^rcff afgff c^ qg qq f^ stMf 

% gfr qitaTT ^ mRdih ^ armiq qq gfpff %; 

(tr) “ftuiffjcE ?rr%r‘ % q^an ^ cEf qjftR gr?^ grqff arfgRjgqT gft m#?q gf Tj;feff 

gRg^ TTirr gff q?off grMqr t; 

m “q^arr* ?qr 4 f^P i f^ ^ if arraff^ f^r^ft qnriEE ^ qg qq jfRrf^ ^ f^ 

%fFffg qfMfiraT q^arr arfirird t; 

(g') “dcff q4“ qfr qg? ^ gi# gfrq ^ ^ f^qfgq qiqr gft 31 cn^lqq gir qmrqf 

#if gRft 3rqf^ 3 TMcT |r; 

(w) “3T^qj;sff*‘ ^ ?q fiRqf ^ 3^1^ giMg t ; 

(qr) qrrfqE* sffq “gr^qjf^ qrqqnlqf* g^ araf qfr qrqg^ qiqq ^ qff^tnq ^ arj^g 

366 ^ gqrqr: ^ (24) affq (25) if t 1 
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3. VT^ -f^qfira 3iraR ^ P^^tw tjw ftnFFt PWk^ 5500 - 175 - 

9000 wj ^ ir ^ tit^r ^ RiiPid 3fR Prw ^ ^f)t t, ^i 

WT ^ ^ tira ^ : 

3i^eft g5t ^ 1%^ irfMPTcn ^an wRlifiRidi ^an ift 

%, ^ iRuiih ir WWJ W 8TT , pRltw ^ 

g>fTi^cf7fTiit£r^T3^^^^3tt5r 137T cTT^Uj cpVvs^^njft^rcCTi^r^xfRg^ 

4 . irftwT gn srratoR- ( 1 ) jntojr^ q^en gtw ^ wr ^^an gfr 3fr7 

7-eiR ^ren Rraff^ g?t ^ uosjif^id l^iil ^ ^ifterr 3Tf^7j|^ 1 q^an 3T^;i:jxft if 

f^Rrf^ ^ ^ g5t ^ 30 ^ wRr ^ ir^fiM arratf^ ^ t^r ^ gfr 

31 ^ an^ftPSRT ^ I 

( 2 ) ^ j<i,Rid ^ i fc i ^l , 3i^'<iRid '4d'jiifci<4'i t? 4 Pr^5% 34 ^ ^ 

3rRf^ f^RdTft ?fMT ^ wcci: '4M4f?id g^t yfKpft I 

5. mRoiih- (1) ty^an ^r arwj^ff gm ;rM gr: ^ ^ TfpirdT ^ goH ^r 

arwrf^ ^ gprt gft Tjgi gY^ydi ^ , iTcft ^r ^ grfft alt? Hryiplid RRd<i\ (xrf^ g^ ^) 

g)t ?iw g^r egn ^r 775 ^ arPnjjl^ g5t grrtr^ I isrrfM alt? ^ 

arwffsWf ^ 1^ »j;?irrg>d gigg^ gRf wi-wr g? ^ arj^ ^ 3i^?rr? I 

(2) ijgcw RR^gl ^ Rr^fg^nfr ^ 34 «Tf^ ^ ^ f^pgr ■gmjgr 

ftrrRr gm vsgPm ( 1 ) 3t^ ^?tr ^ gi qt»qcn ?jeft 31 t^ # 1 

( 3 ) itr'ydT 3 Tf&^!jf^ Rfg^gt ^ gir^ ^ gr Piyf«fti sif^rg^Rt grg arjifrgg g5t 

gr^tig 7 ^ 18 w g5t argf^r w gi i3?t ?m ?jg7 ^If^T gyg arg^ gVgm g^r 
Rrgf% HiPriw^! gRi ai^jfif^ g# gRptgr gngr t, ^ ^ ^ ^ l 

6. Piyfg^ - f?n^ 34tgclt gg gm ugg ^^Rggr ?3;^ ^ 'nl^fcid Rfg? grRi ^ # 13 ^ g^r^ R^Rii 

gg aiRrggg ggg g^ ^ alk aynyeff, sjrftfggijt gRT g? ?fgTEgg gR ^ gggrg % am^if 

g^ git^ gdg5di gr ar^^rRH ^ gyg^ etf^ g^ t aflgglrggr ^ ^ gig , g^ g^ 
aTRagg gr ^ ar^r grt'anait 1 ^ ^r ^ ^ grtiTw Riygg ^ W ^Rgg? 

gRT wi WT gggg^ ag^ gr Rmgt gRr ail^rgifirg ^ giT<} 1 

7 . gg fgTg, anl^ gg gVgdi gj^ ^ grg gg ?cggT gggr,- 

( 1 ) %glt ^ arwjsff g^t gw ^ ^an ^r ^ grgr^ aig^ ^ ifr gg Rirg gRcrr t g? 

ftRrg^t ?lgr wmg gR ^ gg^ t gr g?W7 ^n;:: ^ ^ ai^ #n ii 1%gvT fW 

ggm t gr f^Rigg PRm 3 ^r gpfrg g^ # 11^ gg gRogfir^ , 37^ ^ ^ 

?Tl^r^g#ffi>rwgnwwg^wita gt wg g>,d .n.vT! 


aRg«Sf, f^Rigg grg g<w gRggj if grfSrf^ , f^Rff ggg^ gr^g gg gg Rr^gg 
f^Rg 'Jiidi ^ gr f^yRg grf^Jgg?! gft 3T^gf% ^^^tg "ggggg ^ f^Rff apg f^gig if wprrgRg f ^g i 
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cR cRT Rb-yi cR> ^ ^fPRcIT ^ !4 ^tT ^ 3Rf?r ^ cflyM 3TT^ 

Tf if 3Rit ^ OT RRIT ; 

^ f?P jfiwit H\Rf^ ^ f^ ^ m fimix PlJjRtI yilSl^iT^t ^ ^fPRT WI Tf ^TT 
fcRT TpCT 3TT^ afk f^Rptf ^ I 

8. RfcPWR ^ 3TRI 3R£rR ^ ^Tlf^ - ^ 3IT?Rff T^f PlHlpiRsIlef ^ ^ 

Prgf^ gRir yrf^rcR^ srt ^'Eitf^ -w f 

(i) sprft 3mif^ ^ 1^5^ ^?TRTff IRI RTO -aRR ; 'R 

(ii) iTfcTWRT ; ^ 

(iii) ^ RfcTwm gRHT; ^rr 

(iv) ^ ^TT ir^f g5t ^ 

(v) ^RTT ^ ^ ^ f ^ firein f ?n ciifc^ch RpRTr^t giT t; qr 

(vi) q^WT ^ 3Tq^ sT'RrMcn ^ qf^ if qif^ aiRi srf^rafiRT ?n qq?]^ qq qrgRT qr 

(vii) q^sn wr if srjt^ qm^ff m 5pftq ^Fqqr; qq 
(viii) q^aq qqq if f4q?R q^qr; qq 

(ix) (i) ^ (ix) w if RPiR'^ qrift qq qqqr qqqJ. qsqf^ff^, qR^f qq qqqq qRqr qq qR^f qir 

qRqq ; 

q i i jcj il ^ql ^ -- qfciRfqfH , PiHf^Rad qqqfqrl^ ^ qiftqqr^Sfq ^ qfqfqr - 

(cp) qrl^rqq^ 5RT q^qq ^ qqqr; qq 

(q^) qrgftRT fsrqqff i> 3i#q qrprqrPrqq qq^ i 

9. qRir ^ - RiT RTtqJqq^ q5t qi? qrqj t tiqq cpqqr qqqwq^ qq 

qqft^ffq t" q?t q^ qq<q Rqq qff qqqR ^ qr^f ci<a<ii^ qRqf , f^Rft qqf qq qqif czrf^ qft qrqq ^ 
f^Rpff fcfRft qir aq^ srt, f^rf^ qR qqc^ I 

3fOT*^ 

(f^rqq 4 


q5taq 


ir qqil^d q?f aiartq :- 


qnr I 

feffeq T?fsn if aif^fqRrq w qft 3fqi,#>t. T?taq qq f^, RRlqp q?q Tq q^ aqqfer 

ait^RKPr aiqr afR ar^uRTqmRffqr PiHi^qR arsitq :~ 
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y?^ yy TFio 

1 . 

1^aTur_ yRnyiJT sik ^ ^73^ 

StRiyidH yrai 

100 

3 yt 

2 . 

"HKci TRyjN 71 Ri 41 d<4 sfk Tid'd 'EfygtcTTfl 
clan TjxpTT FMrRRf?r WcRT if yf^ cT®TT 

y^ 

150 

3 yt 

3 . 

yRTT ^ Til^my afk Tiwkt yy OTyi-y 

wy efTyrTmr afk yryy ^rm ^r y^yr cTstt 

Mtgfd 

100 

3 Ttt 

4 . 

TrmrwT fMtyafk t%f?rer ^ Rm 

150 

3 Tit 

5 . 

TytTRy ITR 3fk TJTRT jfkfiRicbl Ryidy 7^ 
yyyTRM yk A sTFf 

100 

3 yk 


’mr II 

m 3tM! 3TT^[fctf^r ^ Tr1% 100 ^ ^ TTfcT ^ 3Ttcf5 qlfCT' (^3^ f%T^ fcff^ 

^r 3T^ 141^ Cfit t ) 

arMt 3lk ^ io f^TTC argf^r ^ ^ 100 ^ ■n1% ^ 

^ 3T'«TsJt griT?!: 50 ^ 65 f^TTC 4 c5^ | 

2. ^ f^ MicjyshH f^’^rfcHRyd w ^ srsfe ■- 

(i) ftnm, 14TWT 3fr7 w eTm, RftRk; vw-iiisit ^ ftww 3l^ inwn ^ f^ 

3T55Tf^^ -ST^rf^RT ysj'i'l c^ ^TcITcfT, 'fTR ^ ■4 R <^>'<^ feIX!' cRjr?! '>ft 1 

(H) wrn ^ ^4rOT afrr ttcp^ 3fr? ^i^iera ^r ^rf^F^rr 3tk 

^ITRRT 'FRihK '(iRicllcm sfk ^PratcT^fT #7 TJxHT 3lk 

ir ^ ^ 3ft^ yf^ ^^ sT'RjeJf ^ wy 3lk f?r7^ y^arr ^ t i ^ 

^ 3RPt7T (l) *l'!j'icH4 wf>)i)l (2) ^TTf^TyRTO y1%«TW 3 ^ yy?I ^«FH ^ 

^ f%T 7 yy yirateRT yf^ f^arui, ( 3 ) ?fy 1 ^ ^ 37f^ayy, afk ?fRR l^i^iiid ctsjt 

ydida (cRTf^RR 3ftT yf^STW f^fyiy) srt w?l Rpyyy ^ ^ ifiKiy^tTi ijzfRy c^ 

^ y^ ^ 3 TT^ y?r ? 7 -d^R^I 3 fr 7 (4) TJJxRTT SIWiRi^t^ 7 T 8 TT 737 R^ 

7TSTT 3Tf5RRm Jhlilleliff y^ sfk wf^nji 1 
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(Jill RRH ^ cISTT ^ RRI 3flT RRT ^ sfk 5rf^ ^ RTEfKW 

flR ^ T^tSTT PlHf^Rdd al^ ^ :- 

(1) Tlf^ETR ^5?5I %tgid ; 

( 2 ) cfra^RFI 3ffT WfR'JTT ^FTWT cfTl iTgl% 3lk ^fcHd 

(3) RP?^ RWN ^ TiWT, R^iraRt, ftRRt 3lk RT STtflRW diiiijdJjl ^ #Ef 

afk fclRFfr 3tk ^ TTcPR RT 3I#TW 3fk , 

(4) Jlkfrf^ HollcW 3tk ^Tflc^ RcTfR RT 3TSJtRW cTRlt^ ^ , 

(JV) Rmm 3lt7 RlRel ^ f^PTF :- ?Tf 51?^ T3 ^1 ^ ^ ^IR 

RT tr^tarw armf^Ri ^ I rf r^M'JcF sftr t^wtce ^ ^ l f?iH(^Rsid ^ 

RiT-lRyi RRfr t ; 

(1) ^ sfR 3E[^ t^EET ; 

(2) f^rf^lcl %TT (^^)fRFT, 1972 ; 

(3) cfT^ RhI^cI ^ (3TrcRW)Rm, 1964 ; 

( 4 ) {%f^ ^ (^mR)Rm, 1972 ; 

(5) ^5?^ RrRrei ^ (g^ftwr, Rnrsm 3lk apJt^) Rm, 1965 ; 

(6) RWRR RlrfRl RHPT , 1963 (^T^aRT afR ?FT RcRcFT ; 

(7) f^rfRl ?lfd^ Jf5T RcJfraR RdH, 1978 ^ I 

(V) Rmr?W HR - FR RFT ^ ^r RTR ^ ^SIR, RRcfUl ^JRRT, RT^, 3IT^ mR<^, RRIRT 
^iRrai aPJRtIR 3fR 3RRR^ RcRR 3^ ^J^tRT JlWfRra^ RRcR ^ Flf^ 

Rirl^ fR RTRRR gfR ^ A 3T«T9ft sR 'SR F^SRT crR ^ Rtw R RR #1 I 

3 . apRjfSntfr ^ HR Rs (ii) r hr tr (iii) r hr hr (v) r rt^trt Rift hr Rft rt ^3tR 

(^RTPT^) R attrdft ^f ^ appIR %R HHR t I HR HR (i) 3lk HR HR (iv) RT RfR 

Rjft 3RHf^ RR aitHft ^r RRT aiRRR t I 

ftnpJft 1 - hr HR (ii) R HR HR (iii) R HR HR ( v)R RRI Rift HR H^ fcIRcH Rj4 

HR HR ^ , H % Rftt HR HR ft fftfftR HRt tft fftlR I 

f^ujuft 2 - ^ fftRR RT HftPT RT ftft ftj HK Rft aft^PT RHR RTHR aftr RR ft RTfft HlftRftf 

RTft RT Hft^ ar^ftET TftfRR RftT tftTR RERT I afRTsft RTT IftRcH ft ftt RR ft fifR RR ft ftt Hft 
HftR ft Rl^ aiR fftR RTHttt I 

4. RRft ft RH ft RH ft tftwft Hft THR aftr ^gainf^ arfftRt^ HT 3TR fftn RTftftl 

5. RH I aftr RTfft HcftR HTR fftRft ft W^ddH aiftR aiR 40 HfftRT ft RH Hftt aftr ^ HTHTTR 
50 HfcTRT ft RH R^ FTR I 

RR III 

aiRsft Hft ftR ift arlftft^ RT ^ijcRtRH fftRftfti iftRfft Tlfftlft STTT 1%R RTERTT fftRft Pl^RiRsa #ft> 
( 1 ) TF 5 RT TTfftH (RtfftR), RR TTTRTT, TJRR jftftftftRft ftRTcTR RERST 
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(3) ^J^RT irtertf?l«h1 ^ f^RT %?ft m fW^T ^ ^ ^ ^T^TI, 

^l'<d TRW 

?TT iTR arf^RuR Tft 3RJ I 3?wf^Ttr gft gf^RiT, ^ TtiftflT trm ^ TJi ^l5t 

;fpHfcr TrfSrfcr gw ^R^ARatgi i 


[W Tf. l(4)/2000-’^. lU] 
"ft. %■. ’TTrr, Tfgw Mtwt 


New Delhi, the 9th February, 2001 

lf)Q nf exercise of the powers conferred by the proviso to artirlc 

c=ct“£-rr”=“*^^^ 

' SSHSS’ “^.= 

Official '"'° “" ”’“'■ P“Wication in the 

2 . Defimtion - In these rules unless the context otherwise requites, - 

Mrj;'‘:f,rs:nri:.Xy“"'^ ■“ 

«S rf PeZil'I in the 

thn ™Smatton T™h‘“l'^ '" Secretary in 

on the basr^^tS:? " •‘> >« ««“< -P 

'^:s.r„srr»;rL&~£;‘ - “ •' 
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(e) “examination” means the limited Departmental Competitive Examination 
for promotion to the post of Private Secretafy held iii the manner specified 
in the Schedule; 

(0 “recruitment year” mfeans the period commencing fiOtti the day of 
January and ending on the 31 day of December of the same year; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings 
respectively assigned to them in clauses (24) ahd (25) of article 366 of the 
Constitution of India. 

3. Conditions of eligibility A person appointed oh regular basis as 
Personal Assistant in the pay scale of Rs. 5500 - 175 - 9000 and having five 
years regular and continuous service on the crucial date shall be eligible to 
appear in the examination; 

Provided that in the case of a candidate Who had been appointed as 
Personal Assistant on the results of a competitive examination 
including a Departmental Competitive Examination, such an 
examination should have been held not less than five years before the 
crucial date and he should have tendered not less than four years 
approved and continued service in that grade, on the crucial date. 

4. Holding of the examination (1) The appointing authority shall notify 
the dates and place of the examination and number Of available and 
anticipated vacancies assessed at the time of announcing the 
examination. The examination shall be conducted after the expiry of a 
period of thirty days from the date of notification in the manner 
specified in the Schedule which may be held before the 31®' March of 
the recruitment year. 


(2) The number of vacancies reserved for the Scheduled Castes, the 
Scheduled Tribes and Other Backward Classes and other special 
categories of persons shall be clearly indicated in the notification. 

Results (1) On the basis of the aggregate marks secured by the 
candidate in the examination, a merit list containing the names of the 
successful candidates in order of merit shall be notified, keeping in 
view the number of vacancies and anticipated vacancies, if any, falling 
in the recruitment year. The standards of evaluation for candidates 
belonging to the Scheduled Castes and the Scheduled Tribes shall be 
as per the Government instructions from time to time. 

(2) The candidates for appointment against the available 
vacancies shall be considered in the order in which their names appear 
in the merit list prepared under sub-rule (1). 
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(3) The merit list shall remain in operation till the notified 
vapancies are filled up or upto a period of 18 months from the date of 
its approval by the appointing authority or till next merit list is 
approved by the appointing authority, whichever is earlier. 

6, AppointmentThe Inclusion of the name of any candidate in the merit 

hat shall not confer a right to appointment and he shall be appointed 
by the appointing authority only after satisfying itself that no vigilance 
or disciplinary case is either pending or contemplated against the 
candidate and after taking into account his placement in the merit list, 
the reservation of posts or such other requirements as may be laid 
down by statutory orders or rules issued by the Central Government, 
from time to time , in this regard. 

7, Removal of name from merit list on resignation, etc. “ 

(1) In case a candidate after appearing at the examination resigns 
from the service or whose services are terminated or who is appointed to an 
ex-cadre post or to any other service and does not have a lien on any of the 
posts mentioned in rule 3, his name shall not be included in the merit list, or if 
included in the said merit list shall be struck off therefrom. 

(2) Where a candidate, whose name is included in the said merit list, 
is appointed to an ex-cadre post or is transferred to another department of the 
Central Government with the permission of the appointing authority and 
continue to have a lien on any of the posts mentioned in rule 3, shall not be 
appointed as Private Secretary till he resumes the duties in the Ministry of 
Information Technology on his initial post during the period the merit list 
remains in force : 

Provided that his claim for proforma promotion may be considered by 
the appointing authority in accordance with the orders and rules of the 
Central Government, issued in this behalf from time to time. 

8, Penalty for impersonation or other misconduct .- A candidate, who is or 
has been declared by the appointing authority to be guilty of- 

(i) obtaining support for his candidature by any means; or 

(ii) Impersonation; or 

(iii) procuring impersonation by any person; or 

(iv) submitting fabricated documents or documents which have been 
tempered with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in connection with 
his candidature for the examination; or 

(vii) using unfair means in the examination hall; or 
(viii) misbehaving in the examinatiott hall; or 
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(ix) attempting to commit or, as the case may be, abetting the commission 
of all or any of the acts specified in clauses (i) to (ix); 

may, in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority fi-om the examination; or 

(b) to disciplinary action, under the appropriate rules. 

9. Power to relax - Where the appointing authority is of the opinion that it 
is necessary or expedient to do so, it may, by order and for reasons to 
be recorded in writing, relax any of the provisions of these rules with 
respect to any class or category of persons. 


SCHEDULE 
(See rule 4) 

The examination shall be conducted in the following three parts, namely 

Parti 

Written examination shall carry a maximum of 600 marks. The subject of the 
written examination, the maximum marks allotted to each paper and the time 
limit allowed shall be as follows, namely 


Paper 

Subject 

Maximum 

Time 

1. 

Noting, Drafting and Precis Writing. 

100 

3 hours 

2. 

Procedure and Practice in the 

Government of India Secretariat and 
Attached Offices and Ministry of 
Information Technology. 

150 

3 hours 

3. 

General Knowledge of the Constitution of 
India and Machinery of Government 
Practice and Procedure in Lok Sabha and 
Rajya Sabha. 

100 

3 hours 

4. 

General Financial and Civil Service Rules 


3 hours 

5. 

General Awareness and knowledge about 
the working of Ministry of Information 
Technology. 

100 

3 hours 
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Part II 

A qualifying shorthand test in Hindi or in English at 100 w.p.m. (for 
those who qualify at written examination). 

The shorthand tests in English or Hindi would comprise dictation at a 
speed of 100 words per minute for ten minutes, which the candidates will be 
required to transcribe in 50 or 65 minutes respectively. 

2. Subjectwise syllabus for the examination shall be as follows, 
namely 

(i) Noting, Drafting and Precis Writing.- In addition to questions requiring 

candidates to prepare notes and drafts on specific problems, a passage 
may also be set for making out a precis or Summary. 

(ii) Procedure and Practice in the Government of India Secretariat and 
attached offices and Ministry of Information Technology This is 
intended to be an intensive and detailed test in methods and procedure 
of work in the Government of India Secretariat and attached offices 
and Ministry of Information Technology. The subject will cover (1) 
Manual of Office Procedure (2) Notes on Office Procedure issued by 
the Institute of Secretariat Training and Management (3) Hand book of 
orders regarding use of Hindi for Official purposes of the Onion issued 
by the Ministry of Personnel, Pension and Public Grievances 
(Department of Personnel and Training), and (4) Practices and 
Procedures in Ministry of Information Technology and its attached and 
subordinate offices. 

(iii) General Knowledge of the Constitution of India and Machinery of 
Government, Practice and Procedure in Lok Sabha and Rajya Sabha .- 
Knowledge in the following areas shall be tested 

(1) The main principles of the Constitution of India; 

(2) Rules of Procedure and Conduct of Business in the Lok Sabha and 
Rajya Sabha; 

(3) The organisation of the machinery of Government of India — 
designation and allocation of subjects between Ministries, 
Departments, and attached and subordinate offices and their relation 
inter-se; 

(4) Salient features of the Ministry of Information Technology and its 
attached and subordinate offices. 

(iv) General Financial and Civil Service Rules : - In this paper the 
questions will be aimed at testing the candidate’s basic knowledge of 
these rules and will be a combination of both objective and descriptive 
type. The following books are recommended 

(1) Fundamental and Supplementary Rules; 

(2) Central Civil Services (Leave) Rules, 1972; 

(3) Central Civil Services (Conduct) Rules, 1964; 

(4) Central Civil Services (Pension) Rules, 1972; 
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(5) Central Civil Services (Classification, Control and Appeal) Rules, 
1965; 

(6) Compilation of the General Financial (Revised and enlarged) Rules 
1963;and 

(7) Compilation of the Delegation of Financial Power Rules, 1978. 

(v) General Awareness Question shall be aimed at testing the 
candidate’s knowledge of general awareness about the Indian 
Constitution, Indian Geography, Culture, Economic Scene, General 
Policy, Scientific research and National and International Current 
Affairs including knowledge about Ministry of Information 
Technology and its Attached and its Subordinate Offices. 


3. The candidates are allowed to answer paper (ii) or paper (iii) or paper (v) 
or all of the said papers either in Hindi (Devanagari) or in English. Paper 
(i) and paper (iv) must be answered in English by all the candidates. 


Note 1 - The option for paper (ii) or paper (iii) or paper (v) or all of the said 
paper shall be for a complete paper and not for different questions in the same 
paper. 

Note 2 - The option once exercised shall be treated as final and no request for 
change shall be entertained later on. No credit shall be given for examination 
taken in a language other than the one opted for by the candidate. 


4. Credit shall be given for neat and methodical expression of ideas with due 
economy of words, in the written answers. 


5. The minimum qualifying marks in Part I and in each of the 5 subjects 
therein will be not less than 40 per cent and in aggregate it will be not 
less than 50 per cent. 


Part III 


Evaluation of the records of service of the candidate by a Departmental 
Promotion Committee consisting of 

(1) The Joint Secretary (Personnel ) to the Chairman 

Government of India, 

Ministry of Information Technology. 

(2) The Joint Director, Ministry of Member 

Information Technology 
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(3) One Deputy Secretary to the Government Member 

of India from a Ministry or Department other 
than the Ministry of Information Technology. 

This part shall carry a maximum of 100 marks. The Character Roll 
Dossiers of the candidates shall be scrutinised for the previous five years 
and marks will be accordingly allotted by Departmental Promotion 
Committee. 


[F No, l(4)/2000-P III] 
P K. DATTA, Jt. Director 


^ 9 wm, 2001 

^ ^ ^ ^ 309 ^ glTT VlRriij'l gJT pTlJ 

M-II iTfMfrmT q^arr) loee gir ^ ^ 

m SR]^ f, 3Tej% :- 


1 


ufMfrRTT q^arr frm, 2000 ^ 


(2) qrwq jnfrr?Pf cf 5 t crrfta' ^ ^ 1 

2 qRTTrqT - 1 %mfr ^ ^ crg^ % it sHjsn 3T^%rr q ^ ,- 

N ^ ^ ^Mfrra^t mrm 4 ^RcT gq ^ 3 tM? t; 

M “3T^q)feT ^ cTT^ 4000-100-6000 ^ 7^ iftRRR A ^ 

^ #q qft f^qf^ld 3|N AfWJ sjfAiAr t igq 3ffAAu t ; 

(q) A ^ jJIejiPicpI Worn A frTuh ^ qq qq M stfir^ t ^ 

ir^teq q^mr ottuh qq qft % ; 

(IT) "lamhBs 5nag..^ * Wwra ait sqjte ^ stfiRpar aS ajfca * tpMt 

qw q?! qgr^ oifrrjiq t; 

m ^ fAfAf^ ^ ^ arraiftR friqft ^enjcq qi tr 

f?rqTjfrq qfcfqifrraT q^tan orfrijR t ; 

(q) ;;^^‘^vq^^^qm^qrcfl3itqg^q4^l^qwqn3icq^cf^^ 

Wt crrqft 3Tqf^ 3TMq t; 


(tJ) T^r ^ frnmt ^ ^qraig arfroR t; 

366 m wm: (24) 3ik ?£f^ (25) t I 


THE GAZETTE OF INDIA : EXTRAORDINARY 


3. RracIT WTOR RT fSigjRT ^ nrffe 4000-100- 

6000 7?. ^cRRR ^ ^ PlRpId sfk ^ Rff t, R^WT WT ^ 

RR RIHR ^TRT : 

R^ H 31^ Rff ^ if fvT^r fMt rIMI^ R$tan f?srji^i f^RPfTR R^tffrr ^ 

^nf^cl t, ^ Rf^oTTR RR %RT W SR , ^ R^«R, PuJiIrRi ^ RtR 

^RiR#Tg^^^R^^3ltR ^3RT^ BRT R?t ^ ^ ^ RjR ^ RiR ^ cpt ar^Rtfel 
affRf^n^^ 2^ ^ I 

4. R^«T iBT arnflRR- (l) Rl1?jRR$t R^eiT R>t cTT^ 3ttR WR d?JT R^SR Rft ^ftW ^ 

Rm Rfl R^ ISReRET sffR RdJlf^Id Rfl RTR5RT 3lt^rRjf^ R5^ I R^aR aTJRjrft ^T t^Prf^ 

^ 4 ari^PJJRRT Rfr dr^tRR ^ 30 2f5t RTRlf^ R? RTRTR 3RRlfi|c1 R?! RRR^ft, ^ Reft Rff 31 RT^ 
^ ^ SRRtfyRT R)t RR I 

(2) MUl^ih’, RT^Rjl^cl 'jHvj)|f?|ifj f?Rj% Riff 3ff^ 3^^ 1^ff^ RRif gf c^ 

3n^f^RT Rif ThSRT 3lf?RpRT dRdfllrf Rif RRl^^ff I 

5. rI^uiih- (1) R^an ^r 3T«T95f sri rirt rr ^ str^t ^ antiR rr rTrirt 2^ rrt 

3r«rf^ Ri RTRf Rif RR2 Rf iRRT ^ , Reft R^ ^t ^ RT^ f^%Rf 3ffR HcR l f^ld f ^lRf , (Rf^ Ritf it) 
Rif R?r ERR i ^ fCi, 3Tf?Rj;f%d R^f WTR^ I RofM afR ^ 

ai'Hlf^ i) JJcRTRR RTRRT R7 TRR-WI RR RRRiR gRI RfRf arj^ Rf 3RRTR #1 I 

(2) ^SRRW Rf^TRf ^ PiyfOxIR'i ^ aTHlf^ RR ^ RR ^ fftW %RT 2RTRRT 
f^RT^T vTR2^ RTF ■'3Rf^'RR (l) i> 3I#T ^RR Rif R^ Rfrg^ ^ if 3TT^ f I 

(3) Rf^RRT ^ artEfigt^R RR^qf ^ RIR dR? RT RTf?IRiT$f gRT dRc^ ai^qfRR 

Rif dT%3 18 RTRf Rif 3TRfEl RR? RT dRT RTRR RcF R^ rM RTR RRi afRdff zjfTRdT ^"if Rff 

RTf^TRilit gRT aidRffer RR RfldT t, ^ Rtf ^ g;^cR it I 

6 . ftjgfR^t - fMf atTRsff RiT RFT ^-Rd RfvRdI ^ ^t Rtf^rf^ f^ RTT^ ^ ^ dR?! RiT^ P T ^fRd 

RiT arlEjRiR RFd d^ ^ 3lfR 3RR8ff , HTf?lRir5f glRt Rg RTRTEJTd RR ^ 2^ tRdTd 1% atRtsJf 

^ 2gff RTdRfdT RT aT^RHRR RTM R^ RTRetT etl^ d^ t afR Rfig^ RJxjf dRT^ did. dgt g^ 

aiRaRT RT TfRff apR aT^rarraff Rtf t^RR ^ ^ dRRTd Rrggd rttttrt rI ^rt Rfw ^r Rf^^fg rrrtr 
gTRT RTdR RTdR RR RiT^ 3TT^ RT f^TRdf gTRT arf^TRif^ 2^f RTtf 1 

7. RR dUTR, anf^ RR rRrRT ^ ^ dTd Rd gdlRT RTTdT,- 

(1) ftRff arreraJf Rif rrtt ^t, atf R^farr ^ rtrtr aiREff ^ ^ rr djTd RTRdr ^ rt 

f^TRTRif ■^TRT RTRTRT RR Eff RTTff ^ RT f^'if f^TRff RiTSR RT?R RR RR RT ftRlf ardf ^TRT if Rygd Rtrt 
dTTdT t RT ffRRTRH RrR 3 if dftffd R^ if ^ fifiRff RR ETTROTTfSTRiTR d^ t RRfRTT dTd RfRJdT RJ^ if 
'{Hpifdd d^ fcliRT RTTRRT RT Rf^ dRd RfiRdT RJ^ if dfiJlf^d t df RRTe^T ddRil dTd RdR dTTRRTI 

(2) drgT Rif^ ar^sff , ffRRTRTT dTd RRd RfiRdT Rj41 if RtfSTfeTd , f^TRff RTTgR RTgR RR RR Pf ycKI 

fcfTRT dfTdT i RT RTfSrRiT5f Rif aRJdfrT ^ RiE^ RTRRdR f^tiRff aPR f^dTd ^T RRHidRd 
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______ 

^TTTT ^ 3lk f^-R 3 n jfi^RT fcb'Tft ^ CR T-If 75^1 ^ , tirf f^Tjft sT^T'RP ttV *t[ if 

^ pPJW RjTJT ^7f,-ril "CiCff f37 7? Tjiit "75 7?^ 3Rt^ ‘■^ ^tfiK 7'l-5 'T7 

77 7}^7'IT SltcM^ 7'7I>.^7T ^ .7777 ^ TRT 7^ 777(51 t , 

77c] TF fSp TtTTTl'r TRlhl ^ 1^ 71^^ 77 f?(7|7 TlftlTT^ stRT 77>n R77 77 

frtiTcl Tnll Icf.i,^ TfTT Q-VciffTf 77 37^1 3ft7 f-rTTt 7^ IR.R '7 yiTRll 1 

fl 7^7R»I 7T RR SrORR ^ l^'q ?ITf7t5 - 7RTT 3T^'®fl Rl ^^rRfeTRacT 7-7 t'M’t t 7T TM^P 

f^^Tcl 7R^ 7T^ 7Tf€r77^ gRT l^fJTT W # - 

(i) 'iTT^ 3T'^’'jf^r R f$7T tcfJ^ RTET-fr 1[RI R72^7 7T7T 7R7T ; 7T 

(ii) 7fcWr(ri ; 71 

(111) TifiR gRl 7t^?n7'JI 777-TT ; 7T 

(iv) | 1 T ^.^^<51 71 WI^Tf 77^ Ti'iPn (^Wit R;?7^ 7°l T^T ; TI 

(v) <’■'?! 7?r7 7 -^ TTf 7-f^ 7'|t t 7T firaTT t 7T 711^7 ^51777^) 77 ^^71^ ^ , 7T 

(VI) 7^ 37Rf1 3Ti7f^7T ^ R77 if <1TRJ 3^f^f7f^m 71 37]feT RT77T 77 W7 71 

(vii) 7^t7T »T77 Tt 3T]f^fcl TTERfl 7)l 517)7 Ti'TTl , 7T 
(vill) 7)tSTl 77-7 ^1 7R71 ; 7T 

i\) ?315 (i)5) (ix) cPP ^1 f?rPrf^ ’XTi)) 7) -771 777 , 771 )^)^, TT'^^ *71 SITRI JIR'R 71 7R7 7^ 

firTii ; 


cpfj.rp iFT^cflf^ 3Tt^<t^t, Pl''lf^%7 77771)^ ^ liftedpfr) # Hi'iiTT 

(7') t%7ff7?cl 5TTf?)777 fJRl 7^97 t f^Rfi^cT fePTT '7171,71 
(^) f^ffl ^57f)-7 3f5?lRlf)75 757^ I 

9. ftlte 75T^ Tit Tlf^ - 

Tun f5rtjf7i5 51lt?)'77^ T)) 7F 77 t 1^71 7R7T 3777775 71 tTV^Ir t 7?) 7f 77c^ 7) 

75R7 t ^>97:^ TRTl , 74 71 774 ^ TjIt^ 74 7177 ?7 f^TT) (454) 7777 74 3TT4?1 

7R1, f^lt^ ‘7R 77471 1 


(f477 4 4R3 ‘i) 

74)57 PiHf^d #7 m4) 4 TtTiRHd 74 7111^4) aieria - 

7P1 1 

felftim 74)57 4 7)47577 150 3175 t^ll^d 74)57 4) 1477, 51c475 5177 77 ^ feR 377)4cf 

3447577 3175 34? 31^^ 777 4)71 t^RTJTR ^ 3184c) :- 


407 GI/ 2001—3 
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qrq qrs qio 

f^TTO 

ail^HfcdH anj) 

qpR (^) 

1. 

qrram attkt 

50- 

1V2 

2 

qjd'ii yleilRiqn ddicid ^ 

qqqapM qppft TTwidn arprad?! afk mq 

50 

1V2 

3, 

qRd ^ qilcifnq afk qHd qRqqq ^ 
qqqkrtfr dsq ^qpq jtWrkrqrt weR 
qf^ cBT qqqpq mpf 

50 

1V2 


WI II 

ir 100 ^ iffcT fJpR 3 fk 120 ?r^ cf^t Tif^f ^ (felled 

T^aTT ^ jtirt arwrfM ^ fcT?) i 

aTRjfcfft^ tiftan cf5t T<iffR PiHfcift^d 'wr arsitcT - (i) 3t^ q^arraft ^ 

T^anii 'Oi'ifcUd ^ I q^arr aif^repcm 75 aiq^ q^ ^ 1 q? q^an qn q?r 

100 7^<^^ qf^ j^pT? qfr qfcT ^ ^ arwrsJf ^ 50 f^pR: # ylcif^Rdd q? 7 ^ qrcft artan q>t qnrpfr I 
■<^7r^t q^aiT , ttpi f^Pfs q^t 120 ttot qf^ f^pR- q5t q% ^ ^ ar«iaff ^ 45 ^ 

qfcrf^^ft'R q^t aT^rarr qrt 1 q^tan aif^rqRPT 75 arq^ q^t ^ 1arwraff, qfr 

■c^nl' q^laqait ^ fcpqft i\, ar^d 100 ^ qf^ ftqR q^ qf^ ^ qr 120 ?Pd qf^ f^PR q 5 ) qf% 
qf?d ^ t, arrqjf^ q^arr 4 arf^ wq^ I qm 2 ^ aiRpr app #fr q^taqait arf^TqrqT aiq^r 

qq ^ #qT I 


(2) qqq 7 fM aiRjfcrt^Prv qilanq <tqi 1 >id q^t qmpft I q?eft qrr ftqd qff 100 qf^ 

fold'd q?t qf^ ^ aik 120 qf^ f^PR qf^ fk% aTiTirf^ qrqqr: 65 f^PR aflq eo 
fipR ^ qk[fkfeq qft akaq qft qqxpft I 

2. fkfkd q^aq q^ fik fcrqqqrq qi^qq? f^pqkikfd w ^ ^qr, arsitd - 

(i) Tqqqqq aitT'^ft-q? qqq qqr, arwrelit qi ai^Taft oincRqq afk Tqqr ^ wr q^ dqr TqqTWdqT 
qft qrfqd aik ar^kt q 5 t ^fpqdi q^t 'did qR^ ^ fkp arPPdf^Td ^ I qqq qq 
4 ^qq, kTiq, qq^w, ?y^ qq qqH afk qfcqqqq, RPrar dan arn^ar npEq, aqf^ 
qq f^qpi qq qqqr qif^ffkd ^ qi<^qi 1 

(ii) q^ddT qlejlRid^ qdTPrq ^ qqqqqdf TRfJt 'dTqTdn dfrqqq^ afR Wd ?qT q?q qd qRd 

qtfcrqpT, qTR'frq '*j;qlR , qk^ , aqf^ qk^, qqqqqq , t^qRfqq aqjqrdH, qp^ alk 
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-5rcR^?T^ tieniii f^Fi^ 3 rt% #efrf^ ^fT^/3TfJt^-ej cpra'i^ ^ 

?TH ^ ^ Tr?t«n ^ i 

(iii) JPT TffcTETH 3(k ■^rrer 5RWf ^ cprate^ ?t9jt ^IkfrPraff wcw ^ yp^'^i ^ 

- ^ 1?^ ^ ar^^aft cf^ , Tfrer ^ alk ^twr ^ ^praWr 

cTSfi gft giFifera jrf^ afk q;gf% ^ ^ ^ ^ 

arf^io^l^d t I arrarf^Rit ^ ar^rarr g5t ^ncft t f?P t irrar ^ ^eift , ^tRiciich^ jff^aFi afR 
iraET siron'-T gM ^ Efft F# mvf^ ^ R^flrcf^ m^fi^ Et?Eft ftnWr 

^en jfidIRtbl tRtcft f^^Frararf ^ arEZRpr i 

3. aj'wif^ ^Ffr fMidd ^ ^rf^r (ii) ^n (iii) viM^'ldd 

^ EfiT ft^ (^iur'R) ZTT aiMt ^r ^ Rtet arpfra wt 'TSf (i) cpi ^3 xR ^ 

arFfR^fr gRT aiiiyfl ^r Riii 'JtMi arrawcp ^ I 

1 - (i) gT IJFT ira (iii) gr #jt iRl ^ RfTT Rttt #7^, g 

f% ^ q?q q^ if f^f^ q?^ g? Rqj i 

ftiqui) 2 - Eyjfj vjf^ fcFpRT qq q^fpr qR ci^ qrq \3^ arRq qpTsn qiiqqi afW qrq ^r qfeRpq 
qR^ qq qit| arj^ q^)qqq q^ t%qT qin>qi I arRisfl gRf ftqioq ^ ^ q^ qM 'jqqr 

q^aq ^ q^ ^ ^ ^Wtt I 

3. ^3^ ^r qqr ^ cpq ?rq^r ^ q^ ^?q^ ait? ^qqqf^ arRqjl^ q? ajq) Ret qrqTTt i 

4 . qpT-I ^ qsTT vjq*) R ^frq Rqq) nc^q> Rjqqq ar^q? atq> 40 wla^id 'q qRf RR 
afR ^ aRf 50 qfcwq % q^r q# ^ I 

wq III 

ar'HTsft qft "^rqr R arfiRR^r qq ^ijcqiqRi RqpfR #qRi qRR grq Rfh qirtpTT RrR 
RHfdR^d RR ;- 

(1) q^|qq TfRq (qqpiqi), qRq ^fRqqq, ■>!jqHI vflei)Piq51 H^fleiq areqaT 

(2) 'ii'^qq Piq^iqi, ^?jqqT qleilRqTl q^STeRT qq^-q 

(3) ^qqqr yltfiRq^l nRicnq ^ Rft Rr^ wcft qr R^ft ^ qqqRq, 

qKd qWR qq'Fj 

^ qFT arRqqqr # aRy #i) 1 a^ql^qf q^f qRq y^R^qji ^^tRtir,, q?t ^fRtaq Rqq qtq q^ 

R Rrq qfr qTKpft afR Rqpftq R'dR qRR gRT dg^qR alqr Rtj I 


[qq. q, i( 4 )/ 2000 -R. Ill] 

R. %. qqi, PH^^Titi 
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NOTIFICATION 
New Delhi, the 9th Febiuar)', 2001 


G.S.R. 86(E).—In exercise of the powers conferred by the proviso to article 
309 of the Constitution and in supersession of the Department of Electronics (Grade II 
Stcnogiapher Departmental Competitive Fixammation) Regulations, 1986, except as 
respects things done or omitted to be done before such supersession, the President hereby 
makes the following niles for regulating the Departmental Competitive Examination for 
promotion to the post of Personal Assistant in the Ministry of Information Technology, 
namely 

1. Short title and commencement(1) These rules may be called the Ministry of 

Information Technology, Personal Assistant Departmental Competitive 
Examination Rules, 2000. 

(2) They shall come into force on the date of their publication in the Official 
Gazette. 

2. Definition In these rules unless the context otherwise requires, - 

(a) “ appointing authority” means the Secretary to the Government of India, 
Ministry of In formation Technology; 

(b) “ approved service” means three years regular and continuous serv'ice in the 
grade of Stenographer in the pay scale of Rs. 4000-100-6000 on the cmcial 
date; 

(c) “available vacancy” means a vacancy in the post of Personal Assistant in the 
Ministry of Information Technology which is required to be filled up on the 
basis of the results of the examination; 

(d) “crucial date” means the D' day of January preceding the date of notification 
conveying the decision to hold the examination. 

(e) “examination” means the limited departmental competitive examination for 
promotion to the post of Personal Assistant held in the manner specified in the 
Schedule; 
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(f) “recruitment yeai'” means the period commencing from the r‘ day of January 
and ending on the 31^' day of December of the same year ; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the same meanings 
respectively assigned to them in clauses (24) and (25) of article 366 of the 
Constitution of India. 

3 . Conditions of eligibility - A person appointed on regular basis as 

Stenographer in the pay scale of Rs. 4000 100 - 6000 and having three years 

regular and continuous service on the crucial date shall be eligible to appear in the 
examination: 

Provided that in tlie case of a candidate who had been appointed as 
Stenographer on the results of a competitive examination including a 
Departmental Competitive Examination, such an examination should have 
been held not less than three years before the crucial date and he should have 
rendered not less than two years approved and continued service in that 
grade, on the crucial date. 

4. Holding of the examination (1) The appointing authority shall notify the 
dates and place of the examination and number of available and anticipated 
vacancies assessed at the time of announcing the examination. The 
examination shall be conducted after the expir>' of a period of thirty days 
from the date of notification in the manner specified in the Schedule which 
may be held before the 31** March of the recruitment year. 

(2) The number of vacancies reserved for the Scheduled Castes, the 
Scheduled Tribes and Other Backward Classes and other special categories 
of persons shall be clearly indicated in the notification. 

5. Results (1) On the basis of the aggregate marks secured by the candidate 
in the examination, a merit list containing the names of the successful 
candidates in order of merit shall be notified, keeping in view the number of 
vacancies and anticipated vacancies, if any, falling in the recruitment year. 
The standards of evaluation for candidates belonging to the Schedules Castes 
and the Schedules Tribes shall be as per the Government instructions from 
time to time. 

(2) The candidates for appointment against the available vacancies 
shall be considered in the order in which their names appear in the merit list 
prepared under sub-rule (1). 
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(3) The merit list shall remain in operation till the notified vacancies 
are filled up or upto a period of 18 months from the date of its approval by 
the appointing authority or till next merit list is approved by the appointing 
authority whichever is earlier. 

6. Appointment- The inclusion of the name of any candidate in the merit list 
shall not confer a right to appointment and he shall be appointed by the 
appointing authority only after satisfying itself that no vigilance or 
disciplinary case is either pending or contemplated against the candidate and 
after taking into account his placement in the merit list, the reservation of 
posts or such other requirements as may be laid down by statutory orders or 
rules issued by the Central Government, from time to time, in this regard. 

7. Removal of name from merit list on resignation, etc. - 

(1) In case a candidate after appearing at the examination resigns from the 
service or whose services are terminated or who is appointed to an ex-cadre post or 
to any other service and does not have a lien on any of the posts mentioned in rule 3, 
his name shall not be included in the merit list, or if included shall in the said list be 
stnick off therefrom. 

(2) Where a candidate, whose name is included in the said merit list is or 
has been appointed to an ex-cadre post or is transferred to another Department of the 
Central Government with the permission of the appointing authority and continue to 
have a lien on any of the posts mentioned in rule 3, shall not be appointed as 
Personal Assistant till he resumes the duties in the Ministry of Information 
Technology on his initial post during the period the merit list remains in force : 


Provided that his claim for proforma promotion may be considered by the 
appointing authority in accordance with the orders and rules of the Central 
Government, issued in this behalf from time to time. 

8. Penalty for impersonation or other misconduct - A candidate, who is or has 
been declared by the appointing authority to be guilty of- 

(i) obtaining support for his candidature by any means; or 

(i i) impersonation; or 

(iii) procuring impersonation by any person; or 

(iv) submitting fabricated documents or documents which have been tempered 
with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in coimection with his 
candidature for the examination; or 

(vii) using unfair means in the examination hall; or 

(viii) misbehaving in the examination hall; or 
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(ix) attempting to commit or, as the case may be, abetting the commission of all 
or any of the acts specified in clauses (i) to (ix); 


may in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority from the examination; or 

(b) to disciplinary action, under the appropriate rules. 

9, Power to relax - Where the appointing authority is of the opinion that it is 
necessary or expedient to do so, it may, by order and for reasons to be 
recorded in writing, relax any of the provisions of these rules with respect to 
any class or category of persons. 


SCHEDULE 
(See rule 4) 

The examination sPtell be conducted in the following three parts, namely 

Parti 

Written examination shall carry a maximum of 150 marks. The subject of the 
written examination, the maximum marks allotted to each paper and the time limi" 
allowed shall be as follows, namely 


Paper 

Subject 

Maximum 

Time 

1, 

General English 

50 

1-1/2 

hours 

2. 

General Awareness and knowledge about 
the working of Ministry of Information 
Technology. 

50 

1-1/2 

hours 

3. 

General Knowledge of the Constitution of 
India and Procedure and Practice in 
Government of India offices and Ministry 
of Information Technology. 

50 

1-1/2 

hours 
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Part II 

A qualifying shorthand test in Hindi or in English at 100 w.p.m. and 120 
w.p.m. (for those who qualify at written examination). 

Scheme of shorthand test will be as follows, namely.-(1) The shorthand tests 
ill English will comprise of two dictation tests. The first dictation test will be for a 
maximum of 75 marks. This test will be at 100 words per ri mute for ten minutes, 
which the candidates will required to transcribe in 50 minutes. The second dictation 
test will be at 120 words per minute for seven minutes which the candidates will be 
required to transcribe in 45 minutes. The second dictation test will also be for a 
maximum of 75 marks. Candidates who qualify in either of the two tests, namel}', at 
100 words per minute or 120 words per minute will be deemed to have qualified in 
the shorthand test. The final marks in Part II shall be the total of the marks obtained 
in the two tests. 

2. The shorthand tests in Hindi will be similarly conducted, the one at 
100 words per minute being for ten minutes and the one at 120 words per minute 
being for seven minutes which the candidates shall be required^o transcribe in 65 
and 60 minutes respectively. 

2. Subjectwise syllabus for the examination shall he as follows, namely 

(i) General English—This paper is designed to test the candidate’s knowledge of 
English Grammar and Composition, and generally the power to understand 
and ability to write correct English. The paper may include questions on 
precis writing, drafting, correct use of words, idioms and propositions, direct 
and indirect speech, etc., and composition writing on a given theme. 

(ii) General Awareness and knowledge about the working of Ministry of 
Information Technology— General Awareness ~ Question will be aimed at 
testing the candidate’s knowledge of general awareness about the Indian 
Constitution, Indian Geography, Culture, Economic Scene, General Policy, 
Scientific research and National and international Current Affairs including 
knowledge about Ministry of Information Technology and its attached / 
subordinate offices. 

(iii) General Knowledge of Constitution of India and Procedure and Practice in 
Government of India offices and Ministry of Information Technology—This 
paper is designed to test the candidate’s knowledge of the Constitution pf 
India and of the Office Procedure and Practice in the Government of India 
Secretariat and attached offices and the Ministry of Information Technology. 
The candidates are expected to study the Constitution of India, manual of 
Office Procedure and Notes on Office Procedure issued by the Institute 
of Secretariat Training and 
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Management alongwith special features of the Ministry of Information 
Technology. 

3, The candidate are allowed to answer paper (ii) or paper (iii) of the written 
test or both of these papers either in Hindi (Devanagari) or in English. Paper 
(i) must be answered in English by all the candidates. 

Note 1 - The option for paper (ii) or paper (iii) or both shall he for a complete paper 
and not for different questions in the same paper. 

Note 2 - f he option once exercised shall be treated as final and no request for 
change shall be entertained later on. No credit shall be given for examination taken 
in a language other than the one opted for by the candidate. 

3. Credit will be given for neat and methodical expression of ideas with due 
economy of words, in the written answers. 

4. The minimum qualifying marks in Part I and in each of the three subjects will 
not be less than 40 per cent and in aggregate it will not be less than 50 per cent. 

PART HI 


Evaluation of the records of service of the candidate by a Departmental Promotion 
Committee consisting of 


(1) 

The Joint Secretary (Personnel) to the Govt, of 

India, Ministry of Information Technology. 

Chairman 

(2) 

The Joint Director, Ministry of Information 
lechnology 

Member 


One Deputy Secretary to the Government 

of India from a Mini.stry or Department 

other than the Ministr}' of Information Technology. 

Member 


This pail shall carry a maximum of 100 marks. The CliaraciLi Iloi^ Dosrier.'^ 
of the candidates shall be scrutinised for the previous five vcfH' dnd marks will be 
accordingly allotted by Departmental Promotion Committee 


11 rs.o l(4)/20(i0-P III] 
P K DArrA, Jt Director 


■107 Gl/2001—9 
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87(3T).— “xltf^rypl ^ OTJF^ 309 ^ ^ 5PTtT <--13 M^JHI 

^ f^iTFT (3TT?jf?#r^ Mt-lll t^'J-TT#?! wlTl?nlnOI 1986 'H \T^ TTITTl '7^ 

f^clVJ ‘■R'd f5r% Tfi tj^ f^JT W t ^ 71 efm [.)i'.|i J|^i| E?, 

thtTcTO If ^ ^ VfT^Rl cfj fcI’JTT%T jrfMtTRn ^ l^l^fOd '7777 

f-p f^T! PTHt^Perff f^rTT^r #. sfsjtTf ■- 

1 iFi%7T ttttt 3lt7 - (1) fH^RT tr RfaTR ^R 7^irdl iTTIT'-R, Oll^jlell^'P 

tPwttTT !7tfr'’-l''lRldl Tf^afT f^RT, 2000 ^ I 

(2) t TRfRT Ir 5PPT7H ^ cpl ffT-il 1 

2. 'ifl'RR TTTp <711 >tfcf4 ^ oRjarr wil^ ^ ^ ,- 

(cp) yrr'^fTpr^t'' '>1 t^tRT 4‘;ir<?r7r 4 itrcT ^rcpr cr 7-ffHd urniTTr "4 , 

(i'i) “ar'jHlf'lCi ^tiF" 7l PFihrep ^^'3 tj4 3050-75-3950-8O-4590 tp HcI'-tht^' H -ipi? -ilijft reTflTf; 
^ llT? InTT cR Tflf RilRd 3fr7 ^r 3 ^ 4-510 % 1 

(fj) “TRcTtfJ 7l 7|xHT wltllf^lcbl fmwj 4 OirSjfcTfHcP cP T<? ^ tTTft ^ vjjl 

cf) 7p 3TTfJR 7 ?rpft I ; 

' (7g) “q^ftTT“ ^ 3T1^ ^ ^ 4 ’/llfff^ CiTT^foTf^cP cf1 IR IR ^ fdR TftlTlcT 

trf?i7l'Tfi‘RTI 3 TMcT t ; 

(d) "'pcft cf1“ ^ dcp OlRcr^ SriTlI ^4 PTcfl STR vRtt 7r4 RTT pPF 31 rrRt3 cPT 718TR 

8TP dlefl 317fa .3if*Wd ^ ; 

(w) ^ RfTRf ^ TjqraTFJ 3Tf447f f ; 

(r) yflfa" 3TR “3P57j[%7T RduHfd" 3{sl ^ Tiff 1-TT3T ^ TTplOH 

366 7P cPR?T: 3^ (24) 3fR 7^5 (25) t I 

3. W?m oft - RirRR RTtlN ^ Rt^OTT i^TTT czrf^ RriRpP 7fRf73 Tpt 3050-75-3950- 

80-4590 7R7! 7p ^RRH 4 3T7r7 ^ (f3 If fO-Of^R sfR f^RTR ^ Oft t ITFT 

RT ora ^8F I 
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4 rr^arr ti>t arratriR- (i) PiyR^ ^r^an ^fr^ir ^ Wr trr ?T#g 3fk 

T-eTR TTSiT v3Md&T 3ft? JR?nf^ Rf^mt ^ TRaTT 3Tf?jT^Rld I q^aTT 3TJ?5?ft if 

f^rf^f^ ^ ir 3Tt^RjrRT qfr cT#a ^ 30 cf^t TRtI^ q^aiT^ 3TTqtffrd cf5t qfl q# Zj^t 

31 audited qq TT^ft i 

(2) Si'^^d vtlfddX ^TJTjftRT ?Hdlfriql ^ f^lTJ# qqt sfpj 

3q?%TT Rrfdd'l q51 TRarr arfttTj^RiT ff TWd Tjq'df^rd q^t rifrrpft i 

5. Mf?u!H- (l) q^aq aiRjaff ^ qqrr fct^r -/nr 3jg^ TftRRq SR) Jf 

3TT4Tf^ qrql qft rr^i zfi^qr Tjilt, iRff q^ ^ qTeft RRfid'l aft? qRqf^ R l ddd) , (qf: 

qfr| ^) qft TTTaq qft Eqqq R3cf srf^TjffRT cf?t qqyjtl I arqqjftfcT qqf^-'fr -3ft? 3q^Tjf%q 

qqqsniTlqt q> 3r>qf^ jjoqfcqq Rpqq ?rqq-?Frq q? Rq^ ?r?cfq^ 3Td,'^?q ai 3fq?q? 
#rTI 

( 2 ) qqcw f^f^Rft ^ fcf?Kg zi (^ ^wrfs^'t q? ^zRft qq? ^ fTRq? f^Rq qqqqr 

KjRRt ZRdZ^ qrq qql^qq (i) q^ a^^ft? ffTjr^ q5t q^ qtuidl TJ^ft if CJITct #' I 

(3) aWdi Tj^ft -ariffrjf^ ftfqfRft qf 3 q-> dqr qr f^r^qTr sitSrq^Tft qT?r iR(qtqq 
q?t q; 18 qm qft 3Tqf& qq? qr trt qqq dd^ q>^fr ?^ift qrq q-q ffti 3rqctt qRqqr Tj^zJt 
qfr Id-^fqd qTf?qqq5t ^ qq^qfftd q^ qR f<^qT qqrq t, ^ qfi ift ijfrdR 1 

6 - %Tft 3f«Taft qq qR rRfq TflRRIT TJ^ft qfrM^ 1%q RT^ Tf ^ vR qq^ tqqloq 
cjq 3TfzTqiR qiqi q^ flqr 3 ft? STRJsft, Ryfqfi qrf&qq^t q?' TTREIR qr? #t iRd I d fR of 
f^6-;5 '<idqdl qr arjRRTd TRT^ft qfrt qRRT crftq -T^t '3ft? qfRifl >!5^rft i| 3qa; dRl , R’f R 
3TRaRT qr ^?ft SRT 3T^ISfI3ff qfr fctqR ff ^ qqqiq I^Rpq fchqi Mliqm rI Tfqq If qR^ TRqq? 
gRT Tjqq ?Rq IR qj-J-ft -3TT^ qr f^qqf ^ 3Tf?|qq^1 7jfl .dnj I 

7 'jq Rqq, ant^ q? qf^qdi Tj^ft q qm qq rw qqqr,- 

( 1 ) ftRft fiq RRTS-ft q^t d?ll ^1, ‘ofl 'T'Jtail A qf dsjdid 3T7qft tYui ff Md rqiq a)?dT ^ qf 

fq?Tqff ^dT TTqqq q? RTcft ^ qr ftr-if f?tRft 7673? qRq qq q? qi q-q frdT ‘t hRjqq 
qn'dT t qr fTlRTqq 3 i) qfffrq q^ if ft fifRft q? qKqiltfqR q^ g vRiqq qjq 7]'tPidl H 

qfRTfcRT q^ fcFRJT anqin qr qf^ qqq dVqdl ?Jfft I) Tffi-iffRq t qf q?Rf ?3?iqq qm qid r<fdl -jliqqTl 

( 2 ) Rqi r-ffl^ 31Rjaft , fiSRTqq qrq q?KI qfiqqi if aifiqfdd , fff^Tfl qiq? dTRl qq q? tq^^qq 

fifjqr qqqi ^ qr fq-^fcTd qrfSfqq^ qf) vq-|qfq ^ qfqilfq ?r?q3R qf f^?ft RR tifqrq if ?;Rqiq1?d fq^ii 
wqr t qt? fqqq 3 if qfffrq fti-jff qq q? vRiqq tJRuqfcRqw ddT ?l?n ^ , qqi qff dliyi^lVirilqj 'ti Rq 
if qq doi fifjjqq q^ ffqqi Ri?m Rq qq? fffy qg TfTJqqi -r^bff qf ^qq qft qrqfd >h --itN'ld M'ld JJR 
qq iR rffdffifqff qqiqfq if arqqr qqq gq qi?i) q^ qRqj t . 


q^ qe: % qfqqqf rfpqf^ f(?i> qq-c^ qjq q? fqqr? fqzif.Ri y|fqq;f^''t gRT TPRi qqq 'k 
fqfirq -otr-ft feq qq ?RI6I? q> -qrfRfr -ifR ffRiqf cff -M^vhk fq,di -r qrff-Jn I 
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8. ^ 3F^r ^ f?TT ^ pF?if^P^ grr f vn 

fc^ f^yfg^ jni^FFrf!' '^rt f^i ‘ttt ^ - 

(i) 3TTFft 3T^^lf^ g5 fR\T 1%^^' Tfiy^ SThTT ^lalr ffRT WTT ; ^JT 

(ii) Sfd 'h'-FH ; Tl 

(iiijftRft gf^FRTR gRFT ; m 

(iv) ^ ^FTTi^ RgfT f^Ri^r git gf ^ ; gr 

(v) ^ g;aR g^gr r 1 ^ t gr fgsgi t gr grfr^ giig-gg^ gi'i f ; gr 

(vi) t 51 stt g^ ar^gf^ ^gg h g^ .g-g .gRgf%g gr Tirg-fr gg g-^ig ^Vu; gr 

(vii) T^tqg ggg ^ 3F5fVg grERi g^i ggVr grR[ ; gr 
(viii) T^ar ggg ■■^gpR g^gi; r 

(ix) (i) ■'^ (ix) ggi # fcrf^rt^ 'T^t r R-g gegf^ifCr, gR^ gg gg\R grRi r 

gxgr ; 

grfep grpjgrf^gr ^ 3if?iRf^, ^TTtgif^ -Y gflgRTP-fig ^ - 

(R) f^yfgg pnfO-gg^ gRi g^arr % f^i^g %gT rtr ; gr 

{-^) ggf^d f^ggT cF 3i#g 3rgi^R#ig5 gg^^ I 

9. f^fgcT grRr git ^ifgtl - 

gf?r prtSrgg^ gft gs gg 11% 'f^gg g^gn agggggi gr '^Eft'^tg t ggr g? iRigt fHg rt 
cFRR t dlWcg gRgJ , gr gg-Jt czrFg^ g'lt grgg t-t e-f fgRfi ^jggg gFr ag^ 

gRF gR ^rgRr i 


3T^ 

(ERr 4 ^%rT) 

g^sTT EYrI^Rr g'l gigt ij RgrfFig gtr RTT^^^t ■- 

grg [ 

arr^fFrFt TftsTT ■ 

gYtsTT Y grr Rer 'eF Rrg jTrg-^ so git gf?l ^ siFrgft gr f^ Fr ^ 

RRsft gfr atMl g eF fFgTRT gg ggtg gRF t geo F giRg-R fFraiT gg FR3t?r 
gRffFfFgg gRY gtt otFsti g^ rr^ argstt F Rt f^ F eF fF£FRT gg pgrg 

70 Rrgg F gRrgR R-Rgig gg FRgT?r wfFfFrf'&g gRF g>t ciiFm gF rp^ I ariyjlFitF-g gFag F 
.'gtYRgg ioo 3fg7 #F i 

gm II 

arigsJt gfr Frai eF arfFEpir gg ^tjcgtggr fFgpftg Ft^tF gRi l^gi Rnggr fFRiF ErRfcTt^g 
M - 

(1) gygg fFFgrgi fgFfFg)), ’tri TRggg, ^ggr FtsFfggF gigrerg Rtgar 

(2) Rg fRFRR , ^jggr r^tdtfFgF ggrcrg ^^g^g 

(3) 7jggr tfRFfFgF ggngrg tt fg^ fFRft WRg gr IFgrg Fr -ggg gfFrg, trct rwr gggg 


1& 
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^ iTFT if arf^tb'cTfr # I ^'?ifSRfr ^ ^jPr £f?l 'frf^an fcmrr ^ ^ 

■jlli^j'lt ^ d^^TF" aTiJ^ 1 

[^ ^ l(4)/2000-it IIlJ 
T^TTT, 


NOTIFICATION 

New Delhi, the 9th February, 2001 

G-S.R. 87(E).—In exercise of the powers conferred by the proviso to article 
T09 of the Constitution and m siipei session of the Department of Electronics (Stenographer 
Giade 111 Departmental Compelitne Exammation) Regulations, 1986, except as respects 
tilings done or omitted to be done before such supersession, the President hereby makes 
Ihe following rules for regulating the Departmental Competitive Exammation for promotion 
to the post of Stenographer in the Ministry of Information Technology, namely 

1. Short title and commencement(1) These rules may be called the Ministry of 

Information Technology, Stenographer, Departmental Competitive 

Examination Rules, 2000. 

(2) They shall come into force on the dale of their publication in the Official 
Gazette. 

2. Definition In these rules unless the context otherwise requires, - 

(a) " appointing authority” means the Joint Secretary to the Government of India, 

Ministry of Information Technology; 

(b) “ approved service” means tw^o years regular and continuous service in the 
grade of Lower Division Clerk in the pay scale of Rs. 3050-75-3950-80-4590 on 
the crucial date: 

(c) “available vacancy” means a vacancy in the post of Stenographer which is 

required to be filled up on the basis of the results of the examination; 

(d) “crucial date” means the 1*‘ day of January preceding the date of notification 

conveying the decision to hold the examination. 

(e) “examination” means the limited Departmental Competitive Examination for 

promotion to the post of Stenographer held in the manner specified in the 

Schedule; 

(f) “recruitment year” means the period commencing from the day of January 
and ending on the 31 * day of December of the same year ; 

(g) “Schedule” means the Schedule annexed to these rules; 

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the same meanings 
respectively assigned to them in clauses (24) and (25) of article 366 of the 
Constitution of India. 
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3. Conditions of eligibility - A person appointed on regular basis as Lower 
Division Clerk in the pay seale of Rs. 3050-75-3950-80-4590 and having two years 
regular and continuous service on the crucial date shall be eligible to appear in the 
examination. 

4. Holding of the examination - (1) The appointing authority shall notify the 
dates and place of the examination and number of available and 
anticipated vacancies assessed at the time of announcing the examination. 
The examination shall be conducted after the expiry of a period of atleast 
thirty days from the date of notification in the marmer specified in the 
Schedule which may be held before the 31*‘ March of the recruitment year. 

(2) In the notification to hold the examination, the number of vacancies 
reserved for the Scheduled Castes, the Scheduled Tribes, the Other 
Backward Classes and other special categories of persons shall be clearly 
indicated. 

5. Results-(1) On the ba.sis of the aggregate marks secured by the candidate 
in the examination a merit list containing the names of the successful candidates in 
order of merit shall be notified, keeping in view the number of vacancies and 
anticipated vacancies, if any, falling in the recruitment year. The standards of 
evaluation for candidates belonging to the Scheduled Castes and the Scheduled 
Tribes shall be as per the Government instructions from time to time. 

(2) The candidates for appointment against the available vacancies 
shall be considered in the order in which their names appear in the merit list 
prepared under sub-rule (1). 

(3) The merit list shall remain in operation till the notified 
vacancies are filled up or upto a period of 18 months from the date of its 
approval by the appointing authority or till next merit list is approved by the 
appointing authority whichever is earlier. 

6. Appointment .- The inclusion of the name of any candidate in the merit list 
shall not confer a right to appointment and he shall be appointed by the 
appointing authority only after satisfying itself that no vigilance or 
disciplinary case is either pending or contemplated against the candidate and 
after taking into account his placement in the merit list, the reservation of 
posts or such other requirements as may be laid down by statutory orders or 
rules issued by the Central Government, from time to time, in this regard. 

7. Removal of name from merit list on resignation, etc. - 

(1) In case a candidate after appearing at the examination resigns from the 
service or whose services are terminated or who is appointed to an ex-cadre post or 
to any other service and does not have a lien on any of the posts mentioned in rule 
3, his name shall not be included in the merit list, or if included in the said merit list 
shall be struck off therefrom. 
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(2) Where a candidate, whose name is included in the said merit list is or 
has been appointed to an ex-cadre post or is transferred to another department of the 
Central Government with the permission of the appointing authority and continue to 
have a lien on any of the posts mentioned in rule 3, shall not be appointed as 
Stenographer till he resumes the duties in the Ministry of Information Technology 
on his initial post during the period the merit list remains in force : 


Provided that his claim for proforma promotion may be considered by the 
appointing authority in accordance with the orders and rules of the Central 
Government, issued in this behalf from time to time. 


8. Penalty for impersonation or other misconduct - A candidate, who is or has 
been declared by the appointing authority to be guilty of- 


(i) obtaining support for his candidature by any means; or 

(ii) impersonation; or 

(iii) procuring impersonation by any person; or 

(iv) submitting fabricated documents or documents which have been tempered 
with; or 

(v) making statements which are incorrect or false or suppressing material 
information; or 

(vi) resorting to any other irregular or improper means in connection with his 
candidature for the examination; or 

(vii) using unfair means in the examination hall; or 

(viii) misbehaving in the examination hall; or 

(ix) attempting to commit or, as the case may be, abetting the commission of all 
or any of the acts specified in clauses (i) to (ix); 

may in addition to the criminal proceedings, liable - 

(a) to be disqualified by the appointing authority from the examination; or 

(b) to disciplinary action, under the appropriate rules. 

9. Power to relax - Where the appointing authority is of the opinion that it is 
necessary or expedient to do so, it may, by order and for reasons to be 
recorded in writing, relax any of the provisions of these rules with respect 
to any class or category of persons. 
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SCHEDULE 


(See rule 4) 


I'he examination shall be conducted in the following two parts, namely 


Parti 


Stenography Test: 

This test shall consist of dictation either in English or in Hindi at a speed of 
80 words per minute for 10 minutes. I’he candidates who opt to take Stenography 
test in English will be required to transcribe the dictated passage in 60 minutes and 
those who opt to take the Stenography test in Hindi will be required to transcribe 
the dictated passage in 70 minutes, fhe Stenography test will carry a maximum of 
100 marks. 


Part 11 


Evaluation of the records of service of the candidate by a Departmental Promotion 
Committee consisting of > 


(1) 

The Joint Director (Persormel) to the 

Government of India, Ministry of 

Information Technology. 

Chairman 

(2) 

The Deputy Director, Ministry of Information 
Technology. 

Member 

(3) 

One Under Secretary to the Government of 

India from a Ministry or Department other 
man the Ministry of Information Technology. 

Member 


This part shall carry a maximum of 100 marks. The character Roll Dossiers 
of the candidates shall be scrutinised for the previous two years and marks will be 
accordingly allotted by Departmental Promotion Committee. 


fF No l(4)/20()0-P. IIIJ 
P. K DATTA, Jt Director 

Pnnted by Ihi; Manjgcr, CJovl ol' India Press, King Road Mayapuri, New Dclhi-110064 
and Publi.shcd by the Controller ol I’liblicalionn, Delhi-110054. 



